LONDON BOROUGH OF NEWHAM



JOB SPECIFICATION

___________________________________________________________________________________

Title of Job:
Midday Assistant



Grade:
Scale 2
Department:
Education

Section:
Primary School







______________________________________________________________________________

JOB DESCRIPTION

___________________________________________________________________________________

PERSON REPORTS TO:
Head Teacher 

PERSON SUPERVISES:
No staff supervisory responsibilities

___________________________________________________________________________________

PURPOSE OF JOB:
To assist the Head Teacher as required, in order to care for the safety and well-being of pupils staying for a school meal. 

____________________________________________________________________________________

EQUAL OPPORTUNITIES:

The Council has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand and promote its policies in their work.

_____________________________________________________________________________

DUTIES AND RESPONSIBILITIES

1. To be responsible for supervising groups of pupils in the playground and other parts of the school during the lunch period.

2. To engage children in positive play, aiding the development of social skills in the playground and classroom in inclement weather conditions.

3. To ensure all play equipment is used in a safe manner by children.

4. To promote the school behaviour policy, assisting with maintaining discipline and supporting children to resolve conflicts in a positive way.  To deal with incidents of misbehaviour by appropriate intervention and report serious incidents to the class teacher/senior leadership team as appropriate.
5. To assist with both inside and outside play activities encouraging all children to take part, to co-operate and show respect for others.

6. To ensure that pupils keep out of areas that are out of bounds and don’t leave the school premises.  To be aware of security procedures with regard to entrance and exits and to approach visitors and direct them to appropriate contact person.
7. To be aware of responsibilities under safeguarding procedures and report any concerns to the Designated Safeguarding Lead.
8. In addition to the specific responsibilities of the post, as a member of the support team, the post holder will be expected to assist with other tasks of a similar nature, appropriate to the grade, as directed by the Head Teacher.
In addition, all school employees are expected to:

· Have a full commitment to the School’s Equal Opportunities Policy and acceptance of personal responsibility for its practical application.  All employees are required to comply with and promote the policy and to ensure that discrimination is eliminated in the service of the school.

· Uphold and comply with the statutory provisions of the Health and Safety at Work Act 1974 and any other associated legislation or school’s policies and procedures.

· The position is subject to an enhanced DBS disclosure.

This job description sets out the duties of the post at the time it was drawn up. The above mentioned duties are neither exclusive nor exhaustive and the post holder may be required to carry out other relevant duties as directed by the Head Teacher as may be reasonably expected. This is not a common occurrence and would not justify a reconsideration of the grading of the post.
PERSON SPECIFICATION

All requirements listed in this specification must be (a) essential to the post and (b) assessable within the post
FACTOR
REQUIREMENT



METHOD OF ASSESSMENT
Experience
Experience of dealing with


Application Form/Interview



children either in a domestic 



or work environment.

Knowledge
Knowledge of an ability to


Application Form/Interview



supervise children.  Ability



to understand childrens’

behaviour and to respond to their

needs in varying circumstances

Understanding of basic issues


Application Form/Interview

of hygiene and child safety.

Ability to act quickly and


Interview

responsibly in the event of

accidents or untoward

circumstances.

Ability to communicate well


Interview

with children.

Ability to undertake all duties


Interview

in line with the Council’s Equal

Opportunities policy.

Able to maintain confidentiality 

Interview

at all times about school issues, 
within school and in the wider 
community 
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