LONDON BOROUGH OF NEWHAM


JOB SPECIFICATION

______________________________________________________________________________

Title of Job: Two Year Old Leader
Section: Schools

Grade: 
Scale 6
Last Revised: March 2016
______________________________________________________________________________

JOB DESCRIPTION

______________________________________________________________________________

PERSON REPORTS TO:
Headteacher
STAFF SUPERVISED:

Nursery Nurses, Nursery Officers, Teaching Assistants
______________________________________________________________________________

PURPOSE OF JOB:
To lead a nursery team providing for children up to the age of three years old (and older during extended day), having due regard to the school’s aims, objectives and policies, and relevant national requirements.   


To support the leading and maintaining of a high quality extended day provision alongside the Extended Day Leader.

To lead and manage (including appraisals, authorising leave etc, in line with a managerial post) a large diverse team of professionals to improve outcomes for children and families.

In your role you will be working directly with the children as team leader and as a key person.

In your role, you will be integrating childcare with early learning. You will spend significant periods of time outdoors as well as inside. You will be working closely with parents, including home visiting. You will work closely with the Children’s Centre team to provide wider activities and opportunities to support parents and involve them in their children’s learning.

 

___________________________________________________________________________
EQUAL OPPORTUNITIES:

The Council has a strong commitment to achieving equality of opportunity in both services to the community and the employment of people and expects all employees to understand and promote its policies in their work.

___________________________________________________________________________
DUTIES AND RESPONSIBILITIES

A - Professional Standards 

1. To build and maintain successful relationships with children, treat them consistently, with respect and consideration, and be concerned for their development as learners in line with settings, policies and procedures.


2. To provide a high quality of care, both physical and emotional, to the children, demonstrating and promoting positive values, attitudes and behaviour at all times.


3. To work collaboratively with colleagues, and carry out your role effectively, knowing when to seek help and advice.

4. To liase sensitively and effectively with parents and carers at all times, including home visiting to help children to start nursery, settle in and to support the home learning environment.

5. To improve your own practice, including through observation, evaluation and discussion with colleagues. 

6. To work closely with the Children’s Centre team to provide wider support and wider opportunities for parents. 
7. To supervise and assist with the training of students and volunteers.

B - Planning and Assessment 

1. Lead effective processes of team planning and preparation of resources which will support children’s holistic development and learning across the EYFS with a main focus on the Prime Areas. 

2. Support and develop a Key Person Approach in order to engage with children’s individual social, emotional and learning needs.

3. To provide a wide range of indoor and outdoor play, care and educational activities and experiences for children appropriate to their individual age, stage of development, interests and abilities.

4. Build strong links with parents, to support the development of the Home Learning Environment and to encourage parental involvement in children’s learning.

5. Lead the team in the recording and assessment of children’s progress through systematic observation and analysis, with the involvement of parents.
6. Contribute as required to the Two-Year development check and monitor children’s progress and wellbeing, involving parents and liaising with other professionals when necessary.  

C – Care, Teaching and Learning Activities


1. Implement and develop a Key Person Approach including routines and systems of organisation which meet children’s individual needs and promote their wellbeing.

2. Ensure that children’s physical care needs are met sensitively and individually, encouraging children to make choices and be autonomous wherever possible. 

3. Promote and support the inclusion of children with disabilities and special educational needs. 

4. Use behaviour management strategies, in line with the school’s policy and procedures.


5. Lead, guide and support the work of the other practitioners in the team.
6. Recognise and respond effectively to equal opportunities issues as they arise, including by challenging stereotyped views, following relevant policies and procedures.

7. Organise and manage safely the activities, the physical space and the resources indoors and out. 

E – Supervision

1. To provide first line supervision of the nursery nurses and nursery officers in the team, and any other staff as appropriate.

2. To provide leadership, guidance and support to the team, including role modelling and supporting their training and assisting in assessing needs.

3. To undertake Performance Management and appraisal of staff supervised

E – Extended Day Provision (supporting role)
1. To allocate, plan and monitor the duties of the extended day team to ensure quality provision and outcomes for children.
2. To lead the monitoring and evaluation of the effectiveness of the Extended Day provision.
3. To ensure school’s standards and procedures in regards to behaviour are adhered to.
4. To strategically manage relevant budgets where appropriate.
5. To organise and devise the holiday rota and external cover where necessary.

6. To ensure that  educational visits during the holiday provision  are researched , preliminary visits conducted and risk assessments are completed and signed by the educational visit co- ordinator within the allotted time frame ( 2 weeks).

7. To ensure that the menus for extended day provision are compliant with LBN policy and that staff are deployed to store, prepare, and order foods needed for breakfast and tea.
F – Other

8. To comply with the regulations and guidance in the EYFS and to ensure that the setting meets all the Ofsted requirements for registration.
9. To comply with and help to improve all relevant health and safety policies, procedures and practice; to be aware of the physical safety and well being of the children and to record all accidents to children or self in the accident book and to administer basic first aid and comfort children for minor injuries; to administer prescribed medicines to children and keep appropriate records.

10. Other appropriate duties relevant to the purpose of the post and within the grading and competency of the post holder, as reasonably required by the head teacher.

Person Specification for the post of Lead Early Years Practitioner (EYPS/graduate level practitioner) 
These are the criteria upon which the selection process will be based.  At each stage of the process the merits of each applicant will be assessed to determine how far the criteria have been matched. These stages are:-

A) Short listing by the selection panel.

B) Interview by selection panel.

	
	Factor


	
	Requirement

	1.
	Education, Training and Qualification:

	1.
	To have a qualification at minimum level 3 in Eary Years Education and Childcare.



	
	
	2.
	Have obtained or be prepared to obtain a Foundation Degree or BA in early education or early childhood studies, or Early Years Professional Status.



	2.
	Experience:
	1.
	Experience of 3 years of more working in a school, early years setting, or other role working directly with children.



	3.
	Knowledge and Understanding:
	1.
	To have sufficient understanding of specialist EYFS practice  to support children’s learning and meet their needs for physical and emotional care, and be able to acquire further knowledge to contribute effectively and with confidence to the nursery school.



	
	
	2.
	Sound knowledge of strategies for effective support and management of a team, building an ethos of mutual support and professional challenge, and understanding of leadership to bring about change and improvement.



	
	
	3.
	To be familiar with the EYFS curriculum, child development and appropriate pedagogy.



	
	
	4.
	To understand how care routines, the learning environment and adult-initiated sessions contribute to children’s development and learning, and to be able to assess the outcomes through the use of observation..




	
	
	5.
	To know the legal definition of Special Educational Needs (SEN), and be familiar with the guidance about meeting SEN given in the SEN Code of Practice.


	
	
	6.
	To know a range of strategies to support children’s social development and positive behaviour.



	
	
	7.
	Have high expectations of all pupils; respect their social, cultural, linguistic, religious and ethnic backgrounds; and are committed to raising their educational achievement. 


	4.
	Commitment to and understanding of:
	1.
	The Equal Opportunities practice throughout the school including the Authority’s policy of inclusive education.




