JOB SPECIFICATION
__________________________________________________________________________________

Title of Job: Part-Time Teaching Assistant    

Section: Nursery
Type:  Tem Position. 




Salary: GLPC – SCP 5-6 
______________________________________________________________________________

JOB DESCRIPTION

___________________________________________________________________________________

PERSON REPORTS TO:
SENCO 
PERSON SUPERVISES:
None

__________________________________________________________________________________

PURPOSE OF JOB:
Supporting the education and welfare of pupils as directed by SENCO, having due regard to the school’s aims, objectives, schemes of work and policies, the National Curriculum, the Literacy and Numeracy Strategies and Trust policies on Equal Opportunities.  To share in the corporate responsibility for the well being and discipline of all pupils.

___________________________________________________________________________________

EQUAL OPPORTUNITIES:

The New Vision trust has a strong commitment to achieving equality of opportunity in both services to the  community and the employment of people and expects all employees to understand and promote  its policies in their work.

_____________________________________________________________________________

DUTIES AND RESPONSIBILITIES

1. To take every opportunity to develop pupils’ language, reading, numeracy and related skills as directed by class teachers.

2. To assist in monitoring and recording systematically the progress of individual pupils in accordance with school procedures.

3. To give oral and written feedback to pupils on their attainment in order to promote further progress.

4. To work with teachers to identify and respond appropriately to pupils’ individual needs, assisting pupils in areas of specific difficulty and making and maintaining relevant resources under the direction of the SENCO.

5. To assist the SEN support teacher in setting appropriate and demanding expectations of pupils and supporting pupils appropriately who find such learning expectations difficult to achieve.

6. To promote established expectations of pupil behaviour., assist in securing appropriate standards of discipline and support pupils appropriately who find such behaviour difficult to achieve.

7. To promote and reinforce pupils’ self-esteem, encouraging acceptance and inclusion of pupils with special educational needs.

8. To help to crate and maintain a purposeful, orderly and supportive environment for pupils’ learning, ensuring that pupils are able to use equipment and materials provided.

9. To maintain pupils’ interest and motivation by presenting learning tasks in a clear and stimulating manner, and assisting appropriately pupils who find concentration difficult.

10. To work with pupil individually or collectively, contribute to decisions about the most appropriate learning goals and teaching strategies, and to assist in the development, implementation and evaluation ofasupport plan or EHCP, where appropriate.

11. To use a range of supporting techniques, including the use of computers and other resources, and consider when and how to deploy them, in consultation with the teacher.

12. Under the direction of appropriate professionals, to assist in meeting particular needs e.g. physiotherapy, speech therapy etc.

13. To assist in the production of classroom resources, in displays and classroom layout.

14. To help train pupils in the individual and collaborative study skills necessary for learning.

15. To carry out welfare duties in relation to the physical and care needs of the pupils, including dressing, feeding and toileting if appropriate, whilst encouraging independence wherever possible.

16. To work alongside other adults, including teachers, trainee teachers, and other support staff, including covering for other support staff with duties appropriate to the grade.

17. To supervise pupils during break and/or lunchtimes if appropriate.

18. To work in a confidential manner at all times with regard to both supported pupils and the wider school.

19. To take part in in-service training and other meetings, as directed.

20. Other appropriate duties within the grading and competency, as reasonably required by the teacher/head teacher.

Person Specification
Nelson Primary School is seeking to appoint an exceptional Teaching Assistant to start as soon as possible. This is an incredibly exciting opportunity to support the learning community of this ambitious school.  We are seeking a well-organised, flexible and committed individual to join our school’s admin team.


Person Specification for the post of Teaching Assistant

These are the criteria upon which the selection process will be based.  At each stage of the process the merits of each applicant will be assessed to determine how far the criteria have been matched. These stages are:-

A) Short listing by the selection panel.

B) Test and task

C) Interview by selection panel.

	Factor







	Requirement
	Criteria for assessment

	
	
	Assessed  application form,  task, test or interview

	1. Education, Training and Qualification




 
	
	

	Ability to communicate with children appropriately
	Essential

Work in a small group on a prescribed task
	Communicate well with children, ability to ask appropriate questions to move learning on
Ability to follow instructions for a given task 

Support children tocomplete task independently 

	Evidence of recent and relevant training
	Desirable
Courses to support TA work
	Evidence on application form

	2. Experience

	
	

	Experience of working in a primary school or with children including parental experience.

	Desirable
	Evidence on application form  letter


	Able to demonstrate experience  of dealing sympathetically and  constructively with other              adults    
	Desirable
	Evidence in references

	3. Knowledge and Understanding
	
	

	Demonstrate an understanding
of the place of the school in educating primary pupils and in promoting the spiritual, moral social and cultural development of pupils from a culturally diverse community.

	Essential
	Evidence in application letter

	Demonstrate an understanding 
of the role of the teacher



	Essential
	Interview questions

	Demonstrate an understanding of their own role in relation to teachers, other support staff agencies and pupils.
	Essential
	Interview questions

	Demonstrate knowledge and understanding of primary curriculum at a level that will assist effective    learning of numeracy and literacy skills in particular.
	Essential
	See section on test and written task
Interview questions

	Demonstrate ability to use knowledge and understanding    to support pupils 
	Essential
	Interview questions
Task – supporting group

	Demonstrate awareness of how pupils learn and the factors that affect their progress.
	Essential
	Interview questions 
Task – supporting group
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