Health, Wellbeing & Care
JOB DESCRIPTION FOR THE POST OF: 

Health, Wellbeing & Care Technician
REPORTING TO: 
Curriculum Manager – Public Services & Sport
RESPONSIBLE FOR:




No line management responsibility

LOCATION:





Paddington Green

HOURS:


Actual attendance times to be agreed locally and could include early morning, evening or weekend working.

PURPOSE OF THE JOB:


Within the context of the College’s commitment to providing quality education for all, to be responsible for the administration, management & maintenance of the Gymnasium, Sports Hall and Hospital Ward at Paddington Green Campus
MAIN DUTIES AND RESPONSIBILITIES:

1. To work with the Curriculum Manager to ensure that the Gymnasium, Sports Hall and Hospital Ward are a safe working and teaching environment

2. In conjunction with the Curriculum Manager, to produce Risk Assessments for all activities within these areas. 

3. To have responsibility for the safety, maintenance and repair all health, sports and fitness equipment within these areas. Liaising with external organizations to achieve the same, where necessary.

4. Responsible for the opening and closing of the Gym and the Sports Hall. Checking with the College Maintenance staff, the tidiness of the area and a regular supply of water for the water coolers.

5. Liaise with suppliers and equipment manufacturers regarding new equipment and consumables. Initiate orders, check completed orders and add new equipment to the inventory.

6. To keep an inventory of all Sports and Fitness & Health & Social Care Equipment and to ensure that relevant safety checks are made. 

7. Instruct and supervise users in the safe use of equipment in the Gymnasium.

8. Organising and supervising, open access periods for the Students Union.

9. Organise, supervise and instruct classes for Staff Health and Wellbeing.

10. Organise, supervise and instruct classes for other Divisions.

11. To work closely with the Curriculum Manager and Assistant Principal senior technical staff within the Health, Wellbeing & Care Cluster and to be line managed by the Curriculum Manager for Public Services & Sport
12. To undertake marketing activities, including; raising awareness of the facility, organising events, liaising with College Marketing and Fitness Fairs.

13. To undertake any such duties as requested by the line management commensurate with the post.
This job description is current as of the date shown below.  In consultation with the 

post holder, it is liable to variation, to reflect or anticipate changes in the job.
PERSON SPECIFICATION: 
Health, Wellbeing & Care Technician
ESSENTIAL:

1. Relevant qualification, such as Gym Instructor Level2.

2. Qualified First Aider

3. Relevant experience of working in Gymnasiums/Sports Halls.

4. Ability to work on own initiative and as part of a team.

5. Ability to organise and prioritise work schedule.

6. Awareness of health and safety regulations. 

7. Flexible approach to working hours.

8. An understanding of a commitment to the college’s equal opportunities policy together with practical ideas for implementation.

DESIRABLE:

9. Experience of working within a College environment.

A Standard Disclosure will be requested of the successful candidate.
Disabled candidates meeting the essential criteria are guaranteed an interview.

Note to applicants:  You should ensure that your Supporting Statement (section 7 of the application form) addresses each of the points contained in the person specification in turn.

