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	LONDON BOROUGH OF MERTON

FINANCE AND DIGITAL
JOB DESCRIPTION




	POST TITLE:              Senior Accountant SEN Funding
Grade:                         ME11
DIVISION/SECTION:   Resources Division / Budget Management Team
Location:                     Various offices according to the needs of the service
Responsible to:          Service Financial Adviser
Responsible for:        Supervision of Finance Assistant and Trainees
Post number:       M2004826                                 Date:   April 2013



MAIN PURPOSE 

· On behalf of schools, to manage the process of funding transfer in respect of pupils with SEN from other local authority areas who are attending LBM academies, maintained primary, secondary and special schools, and Additional Resource Provision (ARP) bases.

· To work with schools to assist in the preparation, analysis and monitoring of budgets associated with income related to pupils from other local authority areas.

· To identify, agree and process funding transfers to other local authorities in respect of LBM pupils with SEN who attend out of borough maintained primary, secondary and special schools, and Additional Resource Provision (ARP) bases.
· To negotiate where appropriate, to ensure that the financial position of LBM and its schools is protected in relation to funding for pupils with SEN.
· To analyse and present financial information to assist decision-making, and for the purposes of financial accounting, grant claims, government returns, recharges, pricing, etc.
MAIN DUTIES AND RESPONSIBILITIES

· To maintain an awareness of budgeting techniques and accounting principles and best practice, and apply this knowledge to budget preparation, monitoring and financial analysis work.

· To develop, maintain and document knowledge of the system of funding for pupils with SEN, and the arrangements of relevant other local authorities relating to this.

· To develop, maintain and document arrangements for identifying, recording and tracking funding and the required transfer of funding related to pupils with SEN who are either a) LBM pupils in other local authority (OLA) academies, maintained primary, secondary or special schools, or Additional Resource Provision (ARP) bases; or b) OLA pupils in LBM academies, maintained primary, secondary or special schools, or Additional Resource Provision (ARP) bases.
· To contact all relevant OLAs to identify and agree the basis and process for income due to LBM in respect of funding for pupils with SEN from their areas who are attending LBM academies, maintained primary, secondary or special schools, or Additional Resource Provision (ARP) bases; to document, implement and maintain such agreed arrangements.

· To contact all relevant OLAs to identify and agree the basis and process for the transfer of funding for LBM pupils who are attending their academies, maintained primary, secondary or special schools, or Additional Resource Provision (ARP) bases; to document, implement and maintain such agreed arrangements.

· To calculating and process payments to relevant LBM academies, maintained primary, secondary or special schools in respect of OLA pupils with SEN.
· To establish, document and maintain budget monitoring processes in respect of funding for pupils with SEN who are either a) LBM pupils in other local authority (OLA) academies, maintained primary, secondary or special schools, or Additional Resource Provision (ARP) bases; or b) OLA pupils in LBM academies, maintained primary, secondary or special schools, or Additional Resource Provision (ARP) bases; to ensure that such budget monitoring is integrated with general LBM budget monitoring arrangements and timescales.
· To work with schools to prepare accurate, robust and prudent budgets for income and expenditure in accordance with corporate guidance and in line with the council’s budget timetable.

· To work with schools to advise and assist them in monitoring their budgets and presenting monitoring reports.

· To ensure that budgeting and monitoring reports reflect an accurate and prudent financial position for the schools concerned, taking into account all of the relevant cost and income drivers, and associated risks.
· To analyse and present financial information to agreed standards and timescales
· to assist schools with budgeting, monitoring and budget management

· for the purposes of business planning, business cases, capital programming, decision-making, pricing etc.

· to inform procurement and contract management

· for the purposes of grant claims, returns to central government and other agencies
· for SLAs, shared services, internal trading and recharges

· for financial accounting in accordance with the council’s timetable for the closing of accounts

· or for any other purpose as determined by the Principal Accountant, Service Finance Adviser, Head of Accountancy or Director.

· To make amendments to budgets and accounts within financial systems to reflect adjustments requested and appropriately approved.

· To undertake such other duties of a comparable nature elsewhere in the organisation as may be required to facilitate management development and service flexibility.

· Any other duties as requested by the Principal Accountant, Service Finance Adviser, Head of Accountancy or Director.
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Qualifications and Experience

· AAT qualified or part 1 of a professional accountancy qualification, or educated to degree level in a relevant subject
· Experience of budgeting and / or monitoring and / or financial analysis work

Skills and Knowledge

· Knowledge of accounting principles

· Some understanding of budgeting and financial management for a large multi-functional organisation

· Good communication skills, both orally and in writing

· Excellent numeracy skills

· Understanding of the council’s policy of equality in employment and service provision 

Personal Style and Behaviours
Please refer to LB Merton’s Model of Leadership Behaviours
April 2013


