JOB DESCRIPTION




[image: image1.png]Niz

Waltham Forest













	Position Title:
	Assistant Head 
	Date Prepared:
	February 2025

	Birkbeck Secondary PRU
	

	
	Grade: 
	L5-9 

	Location:
	North Birkbeck Road, Leyton


The Council expects all its employees to have a full commitment to the Council’s Equal Opportunities Policy and acceptance of personal responsibility for its practical application. All employees are required to comply with and promote the policy and to ensure that discrimination is eliminated in the service of the Authority. 

JOB PURPOSE

The Assistant Headteacher will support the Headteacher:

· By providing leadership in curriculum management, teaching and learning, behaviour and interventions, ensuring they are high quality and effective, ensuring that pupils and schools have clear strategies to ensure successful placements once back in mainstream.
· Communicating the school’s vision clearly and supporting the Headteacher’s strategic leadership

· In the day-to-day management of the school

· Implementing the aims and objectives of the school 

· Managing staff and resources to that end

· Monitoring progress towards meeting the school’s aims and objectives
· By representing and undertaking the functions of the Head as required.
· By undertaking a regular teaching commitment, demonstrating excellence in the classroom as a role model for others.

PRINCIPLE ACCOUNTABILITIES

1. Services and outcomes

1.1. Support the Headteacher to secure and sustain a high quality of provision for learning and interventions (academic, safeguarding and wellbeing).
1.2. Ability to ensure, and robustly deliver agreed, realistic but ambitious outcomes for individuals and groups to meet expected and more than expected progress

1.3. Ability to lead, train, manage and motivate the staff team staff, including support staff, with a data tracking and impact focus, in relation to Teaching and Learning and behaviour. 
1.4. To work effectively and maintain positive working relationships with colleagues across the Hawkswood Group. 
1.5. The ability to motivate, support and challenge to achieve excellence and high standards for all key groups and individuals

1.6.  Support the Headteacher to ensure an appropriate, innovative, broadly based curriculum 

1.7. Support the Headteacher to ensure the PRU’s aims are realised through a regular cycle of quality assurance, development planning, implementation, reviews and evaluation to meet the individual needs of our changing cohort profiles.

1.8. Take an active part in the development of national and local initiatives within the PRU and at a local level.

1.9. Support effective and ongoing involvement and consultation programme with children and young people, so that young people are at the heart of the PRU.

1.10. Alongside the Headteacher, be accountable for operational standards of safeguarding to ensure that all staff know and understand their safeguarding responsibilities. 

1.11. Support the Headteacher to effectively lead in co-ordinating assessment of pupils’ learning and development and ensuring a systematic whole school approach to recording and reporting on progress and achievement.

1.12. Promote strategies to support self-regulation and to encourage excellent behaviour on the part of the pupils, in accordance with the policy of the Hawkswood group.

1.13. Secure and sustain the highest standards of teaching and learning provision through an established cycle of monitoring and evaluation using a coaching model.

1.14. Ensure that all parts of the service are delivered within and according to statutory requirements of relevant legislation.

2. People

2.1. Support the management of an effective staff team that plans and works together achieving high standards of learning provision.
2.2. Work with the Head to ensure that professional duties are fulfilled, as specified in the Teachers’ Standards.

2.3. Ensure that all staff know and understand their safeguarding responsibilities.

2.4. Liaise with mainstream schools to ensure that the needs of pupils, including special educational needs, are met.
2.5. Work with the Headteacher to ensure that the quality of the learning environment is sustained and appropriate Health & Safety site security regulations are secured.

3. Resources
3.1. Work with the Headteacher to ensure all staff and resources are deployed efficiently and effectively to meet specific objectives identified through strategic planning.

3.2. Work with the Head to ensure that the provision offers value for money.
4. Communication and Information

4.1. Involve and consult with schools, pupils and parents/carers regularly on the service and progress of pupils.

4.2. Ensure that all services provided are clear, accountable and responsive to user needs.

5. Quality and Equality

5.1. To promote all aspects of inclusion cross the provision, including the implementation of policies and strategies in relation to special education needs, disability and race.

5.2. To promote quality and equality and in the provision of its services.

6. Customer Care

6.1. Understand and actively promote the Council’s Customer Service Policy, ensuring the needs of our customers are considered at all times to enable the council to meet its customer satisfaction targets.
7. Accountability
7.1. The Assistant Head is accountable to the Head Teacher.
KEY COMPETENCIES

1. Services

1.1. Ability to raise standards of learning and teaching
2. People

2.1. Ability to lead, manage and motivate a wide range of staff, including support staff and/or staff with a pastoral focus
3. Resources

3.1. Ability to plan the use of resources, monitor resources and ensure value for money

4. Communication and Information

4.1. Ability to use a variety of sources and methods of communication to obtain information, including information technology.

5. Quality and Equality

5.1. A personal and professional commitment to promote quality, equality and community cohesion within the service and in the provision of its services.

OPERATIONAL RESPONSIBILITIES

1. To promote and develop positive partnerships with schools, pupils, their families/ carers ensuring information is regularly exchanged about learning achievement, progress, development and organisation of the school.

2. To promote effective partnership working with mainstream, colleges and special schools. 

3. To work in close partnership with all staff.

4. To promote effective relationships with the local community, appropriate organisations and agencies.

5. Encourage and act on feedback from service users.
6. Uphold and comply with the statutory provisions of the Health & Safety at Work Act 1974 and any other associated legislation or council policies and procedures.
7. Uphold and comply with the council’s Equal Opportunities Policy.
8. The above mentioned duties are neither exclusive nor exhaustive and the post holder may be required to carry out other duties as required by the service.

ADDITIONAL INFORMATION
Special Conditions: This position has been identified as a politically restricted post under the Local Government and Housing Act 1989. Therefore you will be restricted from political activity. In some cases it is possible to gain exemption for this provision. 

This position is exempt under the Rehabilitation of Offenders Act 1974.  This means you will have access to vulnerable groups such as young people, the elderly and children. Any offer of appointment will be subject to a satisfactory Enhanced/Standard Disclosure from the Criminal Records Bureau. Having an ‘unspent’ conviction will not necessarily bar you from employment. This will depend on the circumstances and background to your offences(s).
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PERSON SPECIFICATION

Assistant Head Teacher 

	Person specification
	Essential 
	Desirable

	Experience

1. A strong commitment to social inclusion.
2. Evidence of substantial and successful teaching experience.
3. Evidence of leadership to raise standards of teaching and learning as a curriculum, pastoral or Senior Leader in education.

4. Evidence of teaching and promoting cultural awareness within an ethnically and socially diverse area.
5. Evidence of successfully supporting the implementation of strategic and school improvement/action plans.
6. Evidence of successfully supporting the implementation and evaluation of change and development with diverse teams of people in particular support staff and/or staff with a pastoral focus.
7. Evidence of the development of positive links with parents/carers and the local community.
8. Understanding of the Assistant Head role in relation to curriculum development, monitoring and evaluation
9. Understanding of the Assistant Head role in relation to pastoral development, monitoring and evaluation.
10. Understanding of current knowledge about how children learn, personalised learning and its implications for teaching.
SPECIAL ABILITIES/ APTITUDES  
1. Belief in the importance of developing collaboratively our vision for the whole school community and a commitment to working with staff, governors, pupils and schools to achieve this.
2. Have a passion for learning and foster and promote a love of learning for all in the school community.
3. Provide an overall learning environment that is enjoyable, stimulating and informative under the supervision of caring adults.
4. Commitment to valuing and building on staff experience and expertise and in implementing distributive leadership and devolved management.
5. Consultative approach, open, honest and transparent.
6. Provide an inclusive curriculum, broad enough to cater for the needs of all the children and to give every child the scope to succeed.
7. Commitment to promoting the highest standards of behaviour, learning and attainment for our pupils.
8. Commitment to the development of the whole child, including providing opportunities for music, sport and wider cultural experiences.
9. A high profile and a professional approach that will gain the confidence, trust and respect of the staff, pupils and wider community.
10. Ability to organise, prioritise and delegate well.
Resources

Ability to plan the use of resources, monitor resources and ensure value for money.
Communication and information

Ability to use a variety of sources and methods of communication and to obtain information, including information technology.
Quality and equality

A personal and professional commitment to promote quality, equality and community cohesion within the service and in the provision of services.

Commitment to the council’s equal opportunities policy and acceptance of responsibility for its practical application
OTHER JOB SPECIFIC REQUIREMENTS

Commitment to the council’s vision and values and an ability to model the behaviours explicit in the council’s values and beliefs 

EDUCATION AND TRAINING

1. Degree or other relevant qualification

2. Qualified teacher status 

3. Evidence of commitment to continuing professional development
DISQUALIFYING FACTORS

Indication of sexist, racist or anti-disability attitudes or any other attitudes inconsistent with the Council’s equal opportunities policy.
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