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	Senior Play leader (Lunchtimes)
 Scale 3 Point 5 
(£28,521 FTE, Actual Salary from £7,986.29)
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This job description is for a Senior Lunchtime Playleader who will under the direction of the Senior Learning Mentor or Head Teacher oversee and co-ordinate Lunchtime Playleaders (middays), in order to provide the effective supervision of pupils during the lunch period. To provide a continuous presence to ensure the safety, welfare and conduct of pupils in accordance with school policy. 
This job description may be amended at any time following discussion between the Headteacher and will be reviewed annually in response to the changing needs of the school.

	
Key Duties and Responsibilities


· To run daily staff briefings with the team, implementing any changes for the day, including the co-ordination of staff during wet play.

· To arrange weekly/termly rota duties and sports activities, organising the team as necessary with roles and responsibilities.

· To establish positive relationships and communication with internal and external professionals, including teachers and sports coaches.

· To oversee the record keeping of accidents and injuries, and be a first point of contact for any queries.

· To take responsibility for supervising a group of pupils in the dining hall and others parts of the school during the lunch period, organising the dining area and playground space appropriately with activities.

· [bookmark: _GoBack]To promote the school behaviour policy, assisting with maintaining discipline and supporting children to resolving conflicts in a positive way.  To deal with incidents of misbehaviour by appropriate intervention and report serious incidents to the Senior Learning Mentor or a member of the Senior Leadership team as appropriate.  

· To supervise in the dining area and encourage good eating practices, ensuring safety with cutlery and courtesy towards servers and monitors.  To encourage children to eat their midday meal and assist with cutting up food, pouring liquids, etc. where necessary, paying particular attention to those with special needs or disabilities.

· To be aware of pupils on special or restricted diets for medical reasons from information provided.

· To deal promptly with minor incidents, e.g. cleaning up food spillages, pupils’ accidents with toileting and changing clothes. 

· To tend to pupils who are sick or injured in accordance with the school’s accident/injuries procedures, administering initial first aid and reporting serious injuries to the named first aider and/or supervisor/head teacher as appropriate.  

· To ensure all areas are left clean and tidy in accordance with hygiene, health and safety procedures.

· To enthusiastically lead both inside and outside play activities encouraging all children to take part, to co-operate and show respect for others.  

· To ensure that pupils keep out of areas that are out of bounds and don’t leave the school premises.  To be aware of security procedures with regard to entrance and exits and to approach visitors and direct them to the appropriate contact person.





	
· To be aware of responsibilities under child protection legislation and report any concerns to a Senior Learning Mentor or a member of the Senior Leadership Team.

· To take part in the school’s performance management framework for support staff and participate in training and development activities as required. 

· In addition to the specific responsibilities of the post, as a member of the support team, the post holder will be expected to assist with other tasks of a similar nature, appropriate to the grade, as directed by the Head Teacher.


This role falls within the category of regulated activity, therefore you will be required to have an enhanced DBS check and a barred list check.  Should you receive any cautions or convictions whilst in our employment these must be reported immediately to your line manager.   

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and work in accordance with our child protection policies and procedures.

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom he/she is responsible, or with whom he/she comes into contact will be to adhere to and ensure compliance with the school’s policies at all times.  If in the course of carrying out the duties of the post, the post holder becomes aware of any actual or potential risks to the safety or welfare of children in the school, he/she must report any concerns to the school’s Designated Safeguarding Officer or Deputy Safeguarding Officer. 




The duties above are neither exclusive nor exhaustive and the post holder may be required to carry out appropriate duties in the context of the job, skills and grade.
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