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Job Description

Directorate/Division: 
Student Services





 
Title of Job:
Student Enrichment Worker




Responsible to:               Student Enrichment Team Leader

Key Purpose:

Within the context of the College’s commitment to providing quality education, the post-holder will:
 To support tutorial programmes 
· Liaise with the Head of Student Services, Student Enrichment Team Leader and other members of the team to plan and deliver an appropriate range of cross-College activities, which will engage students and contribute to their personal and social development and employability

· Support the students to behave appropriately and work with   colleagues to ensure the learning environment is safe and supportive

· Support students to attend their classes on time and liaise with tutors if concerns are raised

· Act as an advocate for students who may need support from an adult

Grade:


Scale 5, Spine Point 19 - 22
Location:                           Cross Campus
	MAIN DUTIES AND RESPONSIBILITIES 



1. Student Enrichment

1.1 To support drug, alcohol and substance misuse education programme to all students This will include using external organisations and also internal resources to deliver sessions to students during tutorials
1.2 Develop and deliver a range of student enrichment activities, principally for 16-18 year olds but inclusion for adult students.

1.3 Work directly with students to deliver a programme which builds on their interests and needs, during breaks and at lunch time - for example, recreation and sports activities.

1.4 Support students to participate in volunteering projects as part of their on-going personal development.

1.5 Work with the Head of Student Services and the Equality, Diversity and Inclusion administrator to develop a programme of cross-college activities e.g. Freshers’ Fair, Health and Fitness Fair and themed events (e.g. International Women’s Day)
1.6 Monitor the attendance and progress of students following the enrichment activities.

1.7 Support Course teams by attending student inductions, Programme and School meetings if required.

1.8 Attend regular meetings with the Enrichment Team Leader to plan activities and monitor progress.

2. General Duties and Equal Opportunities

2.1 Contribute to the College’s Equality and Diversity Strategy by ensuring increased participation in student activities for under-represented groups.

2.3
Contribute to Faculty induction and enrolment arrangements as appropriate.

2.4
Undertake such other duties commensurate with the post as may be required from time to time.

Additional essential responsibilities:

1.
To undertake any training relevant to the efficient delivery of any of the above duties and to take responsibility for the post holders own professional development.

2.
To undertake any such other, broadly analogous task as the Principal or their delegate may from time to time determine, or the demands of the College may require.

3.
To carry out the above duties at all times with the College’s Equal Opportunities, Health and Safety, No Smoking and Quality Management Policies.

4.
To carry out his/her duties and responsibilities at all times with due regard to the College’s Safeguarding, Equal Opportunities, Health & Safety, No Smoking and Quality Management Policies.

Special Conditions

1.
The nature of this post means that the post holder may need to travel from time to time to all the College centres and to other external venues
2.
The post holder will be contracted to work for a defined number of hours per week but it is a requirement of this post that the holder will flex these hours to reasonably meet external needs which may include working evenings and weekends.

3.
This post falls within the scope of the regulations requiring a Disclosure & Barring Service (DBS) check.

This job description is current at the date of issue. As and when the work of the College develops or changes so the areas of responsibility may be subject to change, and the job description will be reviewed. Such changes will, in the first instance, be made in consultation with the post holder. 
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	Student Enrichment Worker
Person Specification & Short listing criteria
Minimum requirements of the post, with an indication of how these are to be assessed.

	1
	Experience and Skills
	Essential
	Desirable

	1.1
	Proven experience of working with 16-18 year olds in youth work, social work or learning environment.
	(
	

	1.2
	Experience of delivering drugs education programmes to young people.
	(
	

	1.3
	A commitment to working with students with a wide range of ability and from diverse backgrounds.
	(
	

	1.4
	Experience of developing a range of activities for this age group.
	(

	

	1.5
	Sound administrative skills and the ability to communicate effectively verbally and in writing.
	(
	

	1.6
	Experience of and commitment to working as a member of a team.
	(
	

	2
	Qualities/Genuine Occupational Requirements
	
	

	2.1
	Enthusiastic and able to inspire students and clients


	(
	

	2.2
	Prepared to participate in new developments and contribute professional advice
	(
	

	2.3
	To have an understanding of, and commitment to

Equal Opportunities in   practice.
	(
	

	2.4
	In addition to candidates ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including: 

· Motivation to work with children and young people;   

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people;   

· Emotional resilience in working with challenging behaviours; 

· Attitudes to use of authority and maintaining  discipline;
	(
	


