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JOB DESCRIPTION


ADDITIONAL LEARNING SUPPORT DEPARTMENT.
JOB DESCRIPTION FOR POST OF:     
Inclusive Learning Educator (ILE) in Additional Learning Support

REPORTING TO:  
Head of Department for Additional Learning Support & ALS Curriculum Managers.
GRADE:




Spine Point 27 - 35
LOCATION:




Paddington Green with across site working.
JOB SUMMARY:

Within the context of the College’s commitment to provide quality education for all and to provide additional learning support to a range of students. The Additional Learning Support (ALS) Department has an opportunity for a suitably experienced Inclusive Learning Educator (ILE) qualified in supporting students with SEND. Our ALS student cohort study a range of Level 1, 2, and 3 vocational programmes including English and Maths. The role will involve tutoring, supporting and managing a caseload of individual students or small groups in order to ensure that they achieve their full academic potential. The role includes raising the employability prospects and aspirations of our ALS learners whilst scaffolding student independence and building their independent study skills. 

MAIN DUTIES AND RESPONSIBILITIES
1. Teaching and Curriculum

1.1 To carry out initial assessment, devise support plans as well as teaching and learning strategies for students with additional needs at the United Colleges group campuses.
1.2 After assessment, to devise an appropriate Individual Learning Programme (ILP) for the students you support and to review the ILP accordingly. Where appropriate the ILP should reflect EHCP outcomes.
1.3 To deliver 1:1 and small group support to students with additional learning support needs, including dyslexia, dyscalculia, dyspraxia, autism and mental health needs.
1.4 Participate in appropriate professional updating activities, including attendance at relevant external conferences.

1.5 To assist in the development and use of assistive technology to students in order to aid independence and value added for students with additional learning needs. 

1.6 To assist in the development of appropriate teaching materials. 

1.7 Provide advice and guidance on SEN/disability support to students, staff in other career clusters, parents, carers and external agencies.

2.  Administration

2.1 
Compile and accurately maintain:-

· Records of student attendance.

· Records of Individual Learning Plans. 

· Records of assessment and support.

· Review and evaluations.

· Requests to examination boards for special access arrangements in line with JCQ/Examining Board timeframes
· Records for inputting onto Additional Learning Support database (eSpirals).
· Annual Review documentation and reports.

2.2 Assist Department and ALS Curriculum Managers in compiling progression,          outcomes and other statistics.

2.3 Assist Department and ALS Curriculum Managers by chairing the annual reviews for students on the ILE’s caseload and overseeing the completion of the relevant documentation and annual review report.

2.4 Assist Department and ALS Curriculum Managers by supporting the facilitation of exams for students with additional learning needs and exam access arrangements. 
3. Additional Duties

3.1 
In addition to teaching, ILE may be invited to participate in or attend a range of other activities.  These could include any of the following:
· Staff development and CPD events organized by the College.
· Publicity and public relations advice.

· Interviewing.

· Brief meetings, faculty meetings, school meetings and other activities convened by the College.

· Moderation or verification of student work, other than those directly taught by ILE.

· Other non-teaching activities. 

4. Liaison

4.1 
Liaise as necessary with:-

· Tutors, course teams, Examination Officers, Learning Support Assistants and staff across the College. 
· Employers, examination boards and external agencies.

· External verifiers, assessors and moderators as appropriate.

4.2 To promote the Additional Learning Support service within the College by attending course team meetings and participating in staff development activities including supporting members of staff who teach and tutor students with additional learning support needs. 

4.3      To assist in developing and improving links with external agencies.

5. General

5.1
To update commercial understanding and academic educational practice by attending courses, conferences and other appropriate training.  This includes participating in performance review and in-service training based on assessment of individual and service needs.

6. Other Duties

6.1
To undertake other duties as required by the Head of Department commensurate with the post.

The job description is current as of the date shown below.  In consultation with the post-holder, it is liable to variation, to reflect or anticipate changes in the job.

HS, MG January 2018 
PERSON SPECIFICATION:  ILE in Additional Learning Support

	CRITERIA
	ESSENTIAL
	DESIRABLE

	1.  Hold a relevant degree (or equivalent qualification).

	
	x

	2. A recognised Level 5/6 teaching qualification (PGCE/Cert Ed).


	x
	

	3. A recognised professional qualification in SpLD’s or other SEN needs
	
	X


	4. A L7 Postgraduate Award of Proficiency in Assessment for Access Arrangements (or be working towards it).


	
	X

	5. Experience of providing assessment and support for students with SpLD’s and learning difficulties in a post-school setting, together with experience of planning individual teaching programmes for students.


	x


	

	6. Experience of teaching in an inner-city Further Education environment and an awareness and understanding of current issues in Further Education particularly relating to SEND legislation.


	
	x

	7. Experience of, and commitment to, working as a member of a team.


	x
	

	8. A solution-centered and student focused approach to work with a positive attitude to supporting SEN students to achieve their full potential.
	x
	

	9. Good organisational skills, with an ability to manage and deal efficiently with administration relating to SEND assessment and support.  


	x
	

	10. Excellent communication skills and the ability to liaise effectively with a wide range of people.


	x
	

	11. A commitment to, and understanding of the College’s Equal Opportunity Policy, together with practical ideas for implementation.


	X
	

	12. Understanding of the College’s responsibilities and procedures for safeguarding young people and vulnerable adults.


	X
	


An Enhanced Disclosure will be requested of the successful candidate.

Disabled candidates meeting the essential criteria are guaranteed an interview.
