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	SKILLS AND ABILITIES 
	ESSENTIAL 
	DESIRABLE 
	ASSSESSED by

	Ability to organise one’s own work, to prioritise tasks and keep to deadlines
	· 
	
	Application & interview

	Ability to manage the work and outcomes of other people and to work under pressure 
	· 
	
	Application & interview

	Ability to manage the financial resources of the school to best practice standards
	· 
	
	Application & interview

	Ability to communicate and interact effectively with adults, children and young people
	· 
	
	Application & interview

	Ability to manage the information and data requirements of the school and a variety of outside agencies
	· 
	
	Application & interview

	Commitment to maintaining safeguarding at all times 
	· 
	
	Application & interview

	Ability to write effectively for a variety of different audiences
	· 
	
	Application & interview

	KNOWLEDGE 
	
	
	

	A thorough understanding of health, safety and security issues in schools
	· 
	
	Application & interview

	Expert knowledge of financial management 
	· 
	
	Application & interview

	A thorough understanding of and personal commitment to equality of opportunity
	· 
	
	Application & interview

	A proven understanding of how to improve quality on performance in service delivery
	· 
	
	Application & interview

	An understanding of PFI contracts within school contexts 
	
	· 
	Application & interview

	QUALIFICATIONS AND EXPERIENCE 
	
	
	

	Contributing to staff development 
	
	· 
	Application & interview

	Involvement in school self-evaluation and improvement planning 
	· 
	
	Application & interview

	Line management experience 
	· 
	
	Application & interview

	Ability to build effective working relationships with staff and other stakeholders 
	· 
	
	Application & interview

	[bookmark: _GoBack]Relevant experience in finance, personnel or administrative management, preferably as SBM 
	· 
	
	Application & interview

	Previous experience in computerised finance pay, personnel and administrative systems
	· 
	
	Application

	Experience in the SIMS computerised packages commonly used in schools
	
	· 
	Application 

	Willingness and motivation to develop own skills and proficiency and complete the Certificate in School Business Management (where relevant)
	· 
	
	Application & interview
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