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Job Description

A levels and Science

JOB DESCRIPTION OF THE POST OF: 	Technician
RESPONSIBLE TO: 	Team Leader  

SCALE:	T1, SP 16-23 (£23,926-£28,312 including London weighting)

[bookmark: _GoBack]LOCATION:						Paddington Green/Willesden 

Responsible for the Duties of:			None

Hours:	Up to 36 hours per week, with actual attendance times to be agreed locally.  Staff can be required to work up to 40 hrs per week 
JOB SUMMARY

Please note: the post holder can be required to work their 36 hrs between 0830 hrs - 2100 hrs as part of their core day.  Staff cannot be required to work more than 2 sessions up to 2100 hrs in any one-week.







JOB PURPOSE AND MAIN DUTIES

Within the context of the College's commitment to providing quality education for all, to work as a member of a technician team supporting a range of practical activities in a curriculum area/floor.  Staff may be required to provide cover/facilitate lessons in other curriculum areas/floors at Paddington Green Campus as directed by the Team Leader.

1. Ability to use a wide range of complex/sensitive equipment within in a relevant area requiring a high standard of technical expertise.
2. Ability to organise own workload & work with minimum supervision.
3. Ability to follow verbal and written instructions, including drawings and sketches where appropriate.
4. Preparation of equipment for practical class-work and demonstrations. When requested, assist staff and students in the use of equipment and help with demonstrations.  Allow students access to work areas as requested by course tutors.
5. Recording and the issuing of equipment to students and staff.
6. Construction of non-standard equipment and modification of existing equipment on request commensurate with the level of the post/course.
7. Clean, service, carry out routine maintenance and repairs on equipment, monitor the condition of equipment and bring any faults or defects to the attention of the Team Leader. 
8. Provide first line maintenance and support for specialist equipment.  Identify major repairs to be undertaken by outside agencies in liaison with the Curriculum Manager.
9. Monitor and keep records of stock levels of equipment and materials, advise on future requirements and participate in annual stock take. Research and conduct orders for equipment and materials liaising with the Curriculum Manager 
10. Assist in the loading/unloading of delivery vehicles and safe storage of goods.
11. Responsible for maintaining satisfactory standards of cleanliness, security and safety within designated area(s) and ensuring that all relevant Health and Safety regulations are complied with. Participate in the preparation of all H&S Assessments within the Service/Area.
12. Support curriculum delivery team through practical demonstrations and student assessment work.  Assist and advise staff and students on technical aspects of projects, equipment and materials.
13. Participate in the development of new facilities.
14. Continue to develop own skills by gaining further experience and technical expertise through staff development training.
15. Attend and actively participate in relevant Curriculum and Course Team meetings.
16. Assist with changes to college accommodation as directed and in accordance with the skills of the post holder.
17. To undertake other duties as directed by the Team Leader commensurate with the level of this post.

Special Note: The duties outlined above are correct as at the date shown, but are subject to alteration to reflect curriculum and service changes, after consultation with the post holder.

PERSON SPECIFICATION    -    Technician 

	CRITERIA
	ESSENTIAL
	DESIRABLE

	
An appropriate qualification within Vocational area

	
√
	

	
Proven experience in using relevant professional/specialist  equipment

	
√
	

	
The self-motivation and organisational skills to plan and carry out a heavy workload and provide a quality service without direct supervision. 

	
√
	

	
Enthusiasm to work as part of a team, with other support staff, lecturers and students and to work collectively towards a common purpose.

	
√
	

	
Good oral and written communication skills in order to liaise with; advise and instruct staff and students, effectively and sympathetically.

	

	

√

	
Experience in practical repairs.

	
√
	



	
Awareness and understanding of the Health and Safety issues relating to the work of the Faculty. 

	
√
	

	
Willingness to adopt a proactive and flexible approach to the management of change and the ability to quickly come to terms with new policies, systems, developments and initiatives within the Faculty.

	

	

√

	
An understanding of the implications of, and commitment to the implementation of the College Equal Opportunities Policies via the duties of the post.

	
√
	

	
Understanding of the College’s responsibilities and procedures for safeguarding young people and vulnerable adults.

	
√
	




A Standard Disclosure will be requested of the successful candidate.

Disabled candidates meeting the essential criteria are guaranteed an interview.

Note to applicants: You should ensure that your Supporting Statement (Section 7 of the application form) addresses each of the points contained in the person specification in turn.

July 2021.
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