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Job Title:
          Temporary Sports Coach
Grade:
          Grade 4
Hours:                  8.45am – 3.15 pm, 3 days per week, 16.5hrs, 1 hour lunch
Weeks:                 Term Time
School:  
          Harrow Lodge Primary School
Responsible to:  Headteacher

Line Manager:     Assistant Head Teacher
Main purpose of the job

The Sports Coach is expected to implement and deliver a broad, balanced, and inclusive curriculum for students and to lead PE as a designated curriculum area. S/he will monitor and support overall progress and development of students, thereby contributing to raising standards of student attainment. S/he will facilitate and encourage a learning experience which provides students with the opportunity to achieve their individual potential and share and support the school’s responsibility to provide and monitor opportunities for personal, academic and social and emotional growth. 

The instructor is expected to offer active support for the school’s policy and procedures taking into account Teachers’ Standards, standard 7 effectively managing behaviour within the school’s policy to use the Restorative approach to behaviour management.
The Sports Coach is expected to regularly check the safety of the equipment being used and liaise with the health and safety lead if repairs or replacements are needed.

In order to offer our children wider sporting experiences than time allows within the curriculum.
When not teaching PE, the Sports Coach will be expected to cover classes if necessary and carry out any duties asked of them appropriate to the grade of the job.
Duties and responsibilities

· To teach students according to their educational needs

· To assess, record and report on the attendance, progress, development and attainment of students and to keep and provide records as required

· To contribute to reports, references and assessments of students as required.

· To undertake designated programmes of teaching.

· To ensure a high quality learning experience for students which meets internal and external quality standards.

· To use a variety of learning and teaching methods which will stimulate learning appropriate to the students’ needs and the demands of the specification.

· To maintain discipline in accordance with school procedures to encourage attendance, punctuality, good behaviour and good standards of work.

· To undertake assessment of students’ work in accordance with the requirements of the school’s policy.

· To work as a member of a team

· To assist in the development of Schemes of Work and relevant resources and whole school Policies as appropriate.
· To plan and prepare lessons and to assist in the process of curriculum development as necessary.

· To take part in Staff Development Programmes and engage actively in the Performance Management process.

· To contribute to the monitoring and evaluation procedures within the school – including evaluation against quality standards and performance criteria

· To maintain records and to provide up-to-date and accurate information for monitoring attendance and adherence to rules concerning uniform and conduct.
· To complete relevant documentation to assist in the tracking of students, to track student progress and use this information to inform teachers and parents of their progress and attainment.
· To communicate effectively with parents/carers/guardians as well as external agencies where appropriate and to follow agreed communication procedures

· To register students and accompany them to assemblies or other events and activities when necessary.
· To alert teachers to problems experienced by students in their class.
· To make regular checks on the safety of the PE equipment and report on any needs for repair or replacement in accordance with the school’s health and safety procedures.

· To play a full part in the life of the school community and support the ethos and aims of the school and encourage others to follow this example.
· To comply with the school’s health and safety policy and practice
Appraisal of Performance
· Participate in the annual performance review process. 

· Participate in a competence review to determine suitability for progression and/or further development needs

Additional Requirements
· To undertake any further tasks which could be reasonably expected by the Headteacher.
· The post is one that carries responsibility for the wellbeing and welfare of children and the post holder should be aware of this and the need to act accordingly.    
· It is a requirement of the post holder to make positive efforts to maintain his/her personal safety and that of others by taking reasonable care, carrying out requirements of the law and following recognised codes of practice. The post holder is also required to be aware of and comply with policies on health and safety.

· This is an Equal Opportunities post and is in accordance with the school’s Equal Opportunities Policy. This job description is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.
Person Specification
	Skills and Abilities
	Essential
	Desirable
	Assessed by

	Ability to communicate and interact effectively with children
	(
	
	Interview

	Ability to recognise and identify problems and take appropriate action
	(
	
	Application

	Ability to understand and contribute to educational programmes 
	(
	
	Application & interview

	Ability to employ effective teaching and learning styles.
	(
	
	Application & interview

	Have enthusiasm, empathy, warmth and a sense of humour
	(
	
	Application & interview

	Ability to be flexible, adaptable, positive, dedicated and trustworthy
	(
	
	Application & interview

	Knowledge
	
	
	

	Knowledge of the National Curriculum requirements for primary age children
	(
	
	Application & interview

	Knowledge of the theory and practice of providing effectively for the individual needs of all students
	(
	
	Application & interview

	How to support a child whilst encouraging independence
	(
	
	Application & interview

	The importance of planning and evaluation of learning activities
	(
	
	Application & interview

	Knowledge of the monitoring, assessment, recording and reporting of pupils’ progress
	(
	
	Application & interview

	The importance of adults as role models and the importance of this for Sports Coaches
	(
	
	Application & interview

	Schools’ Behaviour, Health and Safety, Safeguarding and Equal Opportunities policies
	(
	
	Application & interview

	The legal implications and restrictions covering the recording of personal information, including the Data Protection Act (GDPR), Children Act and the statementing process.
	
	(
	Interview

	The behaviour patterns that might indicate problems such as child abuse, substance abuse or bullying
	
	(
	Application & interview

	Qualifications and Experience
	
	
	

	Evidence of continuous INSET and commitment to further professional development
	
	(
	Interview

	Experience working with children who present with challenging behaviour
	
	(
	Application

	Qualifications relevant for the job
	(
	
	Application
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This school is committed to safeguarding and promoting the welfare of children and young people. Everybody who works for the school is expected to share and promote this commitment and to have, or acquire, the relevant abilities, skills and knowledge to carry it out.

