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Job Description – Learning Support Assistant (LSA)

The Learning Support Assistant works under the instruction and guidance of both class teachers and SENDCo. They support the delivery of quality learning and teaching helping to raise standards of achievement and provide pastoral care for pupils. At George Tomlinson we value our LSAs and give them support and assistance in order that they may effectively and happily perform their duties. Our LSAs may be asked to support group intervention, whole class and work 1:2 with SEN pupil directed by the SENDCo. 

Reporting 
The LSA will report to their Class Teacher and will be Line Managed by the SENDCo. 

Job Purpose 
Support the delivery of high-quality teaching and learning to develop children’s academic progress and assist the teacher in the behaviour management of pupils and the classroom. The Leaning Support Assistant will also undertake classroom administration tasks as directed by the teacher at times as well as administrative work towards evidencing targets from their appointed children with EHCPs. 
To have an impact on children’s learning and progress.

 Particular Responsibilities 
• Teach guided groups effectively, as directed by the teacher, ensuring the needs of the children of all abilities are met 
• To implement planned support programmes for particular pupils with Educational Health Care Plans (EHCP)
 • Help foster good relationships at all levels 
• Write, type and record detailed comments regarding the children’s learning 
• Use IT to take photos and record children’s achievements 
• Lunchtime and playtime supervision 




Key Tasks
• Assist the teacher in preparing differentiated resources for designated children
• Prepare activities for designated children with EHCPs and plan intervention groups
• Under the teacher’s direction, support small groups of children in their allotted task monitoring their learning and progress in order to feed back to the teacher 
• Provide a warm, friendly, supportive atmosphere that is conducive to the social and emotional needs of the children
· Prepare required documents and attend Annual Reviews
[bookmark: _GoBack]• Evidence progress against EHCP targets in special PCR tracking books
• Assist the teacher in organising an attractive and stimulating classroom and school by displaying the children’s work to the best possible advantage 
• Follow all codes of practice in relation to school discipline, health and safety regulations and the reporting of accidents 
• Cover for colleagues in their absence 
• Take a full part in staff meetings and training, when relevant
• Support the pupils and school as a whole, by attending school productions, functions and any events as requested 
• Support the ethos of the school
• Monitor and participate in playtime activities ensuring the children are safe and engaged 
• Co-operate fully with all other members of staff and help promote good working relationships 
• Foster the development and continuation of good parent/teacher relationships 
• Inform the teacher of any concerns about any individual child or group of children
• Follow all safeguarding guidelines 
• Take the children to and from the drop off area to meet parents.
• To continue personal development as agreed in performance management
• To address the performance management targets set by the line manager 
• To contribute in the implementation of our whole school development plan 



Professional Behaviour 

• To maintain high standards of professional behaviour towards colleagues and students 
• To lead by example and to follow the George Tomlinson’s dress code and code of conduct 
• To carry out duties in a friendly, helpful and professional manner
• To have a flexible approach and to be prepared for the unusual 

Other Specific Duties 
• To play a full part in the life of the George Tomlinson community, to support its distinctive aim, ethos and policies, and to encourage staff and students to follow this example 
• To have a record of excellent health, attendance and punctuality 

This Job Description is current at the date shown but, in consultation with you, may be changed by the SENDCo, to reflect or anticipate changes in the job commensurate with the salary and job title
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