Chingford CofE Primary School
Job Description - Learning Support Assistant

Job Title: Learning Support Assistant
Accountable to: Class teacher- SENCO/ DHT/HT
Salary/Grade: Scale 3 Point 5-6 - include 5x INSE T days/year

Job Purpose: To work under the instruction/guidance of the class teacher and team leader in

undertaking work /care/support programmes either in the classroom or outside the main teaching area.

To enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.
Accountable for: Supporting access to learning for pupils and assisting the teacher in teaching and management.
Support for pupils:

Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and
access to learning activities

Assistwith the development and implementation of Individual Education/BehaviourPlans andPersonal Care
programmes

Establish constructive relationships with pupils, acting as a role model and interact with them according to
individual needs

Promote the inclusion and acceptance of all pupils

Encourage pupils to interact with others and engage in activities led by the teacher

Set challenging and demanding expectations and promote self-esteem and independence

Provide feedback to pupils in relation to progress and achievement under guidance of the teacher

Support for the teacher:

Create and maintaina purposeful, orderly and supportive environment, in accordance with lessonplans andassist
withthedisplay of pupils'work

Use strategies, in liaison with the teacher, to support pupils to achieve learning goals

Assist with the planning of learning activities

Monitor pupils' responses to learning activities and accurately record achievement/progress as directed

Provide detailed and regular feedback to teachers on pupils’ achievement, progress, problems etc

Promote good pupil behaviour, dealing promptly with conflict and incidents in line with school policyand encourage
pupilstotakeresponsibility for theirownbehaviour

Establish constructive relationships with parents / carers

Administer routine tests and invigilate exams and undertake routine marking of pupils’ work

Provide clerical / administrationsupport e.g.photocopying, typing, filing, collectingmoney etc

Support for the curriculum:

Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to  pupil
responses

Undertake programmes linked tolocaland hational learningstrategies, recording,achievement and progress

and feeding back to the teacher

Support the use of IT in learning activities and develop pupils’ competence and independence in its use

Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity andassist
pupilsin their use

Support for the school:

Towork as part of a teamunder the leadership of the class teacher

Be aware of and comply with policies and procedures relating to child protection, health, safety and
security, confidentiality and data protection, reporting all concerns to the line manager

Be aware of the equal opportunities and behaviour policies of the school and apply them

Be aware of and support difference and ensure all pupils have equal access to opportunities to learnand develop
Contribute positively to the overall ethos / works / aims of the school

Appreciate and support the role of other professionals

Attend and participate in relevant meetings as required

Participate in training and other learning activities and performance development as required
To do a break duty and provide lunchtime supervision/play activity leadership as directed
Accompany teaching staff and pupils on visits, trips and out of school activities as required

At Chingford CofE Primary School all staff work together to ensure that all children receive the very best care and support
for their academic, social, emotional, physical and spiritual well being. All staff are expected to contribute positively to the
wider school life, including participation in extra-curricular activities.
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