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Woodlane High School
achieving success in a nurturing environment


Job Description

	Job Title:

	Specialist TA – Science

	Salary:
	Scale 4, point 7-10 (£27,060 – £28,419) pro rata

	Line Manager:
	Science Subject Leader/Senior TA


Purpose of Post: To provide support in Science lessons, including handling of materials, setting up of practical activities. To provide support in lessons in order to assist in the development of pupil’s skills, knowledge, understanding and enjoyment of Science. 
Duties and Responsibilities 
Specific Responsibility

· The preparation of: equipment/apparatus, substances and materials to support practical lessons.
· Maintenance and cleaning of equipment after use.

· Supporting the Science Subject Teacher to carry out practical lessons.

· Providing support and INSET for colleagues.  

· Teaching Assistant to Science Subject Teacher or another teacher.

· Covering lessons (on occasions).

· Other tasks deemed appropriate by the SLT.

Supporting in the use of practical resources
· Co-ordinate the use of practical resources to provide equipment, materials and solutions as requested by teaching staff.
· Maintain safety standards.

· Provide practical assistance during lessons.

· Support in the maintenance of equipment.

· Supporting the Science Subject Leader in collecting, checking and returning equipment to store room in a timely manner.

· Supporting in the preparation of solutions and equipment, including the washing of practical equipment.

Ensuring good subject knowledge
· To engage in appropriate training to develop subject knowledge.
· To engage in training to support safe working practices.
Teaching Assistant

· To develop knowledge of a range of learning support needs and to develop an understanding of the specific needs of the pupils to be supported. 

· To aid the pupils to learn as effectively as possible, both in small group situations and individually by, for example, clarifying and explaining instructions, meeting physical and toileting needs as required whilst encouraging independence, ensuring the pupils are able to use the equipment and materials provided. 

· To assist, with the class teacher (and other professionals e.g. SENDCO, SaLT, OT as appropriate), in the development of a suitable programme for pupils who need learning support. 

· In conjunction with the class teacher and other professionals to establish a supportive relationship with pupils and develop/promote self-esteem where appropriate. 

· To assist teaching staff in the delivery of literacy and numeracy strategies within the school and by contributing to planning and monitoring of progress. 

· To provide feedback to pupils in relation to progress and achievement under the guidance of the teacher.
· To ensure resources are available and suitable for activities. 

· In conjunction with the class teacher (and other professionals as appropriate) to develop and maintain a system of recording pupil’s progress. 

· To participate in the evaluation of the support programme e.g. attending meetings in school time. 

· To provide regular feedback about the pupils to the teachers. 

· To liaise, advise and consult with other members of the team supporting the teachers when asked to do so. 

· To contribute to reviews of pupil’s progress, as appropriate 

· To be aware of confidential issues linked to home/pupil/teacher/school work and to keep confidences appropriately. 

· To undertake general clerical and administrative work, including filing and photocopying and the administration of coursework 

· To administer first aid and medication for pupils, under direction, where appropriate training has been provided. 

· To attend relevant in-service training. 

· To be aware of school procedures and comply with these. 

· To support pupils in gaining inclusion opportunities with other local schools. 

· To contribute to the positive development of the TA team.
· To provide quality cover for teachers in their absence from the classroom.
To carry out other associated duties commensurate with the post determined by the SLT.  
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