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Job Description for the post of:           Lecturer Computing 
Responsible to: 
Curriculum Lead
Responsible for:



No staff responsibility


JOB SUMMARY:
Within the context of the College’s commitment to provide quality education for all, to teach on the College’s Courses within Computing. 
MAIN DUTIES AND RESPONSIBILITIES:

JOB CONTENT:  The main duties and responsibilities are as follows:

1.
Teaching and Curriculum

1.1
Teach on a range of full-time and part-time courses as required by the Director of Faculty. 

1.2       To generate individual learning plans (ILPs) for the students you              

            teach, based on a rigorous initial assessment.

1.3       To monitor student’s learning and record individual achievements   

            using the ILP format and to review, adapt, or extend the ILPs as                       

            necessary.

1.4        Contribute to the development of ICT within the  

            Faculty and in liaison with the Lecturer with Special Responsibility,   

            Head of School and other tutors.

1.5       To participate in the review and evaluation of provision at course and  

            School levels.

1.6       To participate in initial assessment and diagnosis of new students,  

           during the enrolment period as directed by the Head of School.

1.7       To act as an assessor to groups of students as required. This will    

            include adhering to the Centre’s procedures for assessment,  

            completing all appropriate assessment documentation required by the  

            centre and the Awarding Body.

1.8      To attend curriculum, course and school team meetings.

2. Administration 

2.1
Compile and accurately maintain: 
· Records of students’ attendance, progression and outcomes;

· Schemes of work/programmes of study;

· Records of students’ attainment, marking, and on-programme assessment and records of work;

· Records of individual learning plans. 

3.
Liaison
3.1
Liaise with Heads of School, Lecturers with Special Responsibility and Course Tutors

3.2
Liaise with Administration Services in order to ensure the accuracy of student data.

3.3      Liaise with College examinations officers, external verifiers, assessors  

          and moderators as appropriate.

4.
General Conditions

4.1 To update commercial understanding and academic and educational practice by visiting business organisations, attending courses and conferences and other appropriate training.   This includes participation in performance review and in-service training based on assessment of individual and service needs.

5.
Other Duties

5.1 Undertake other duties as requested by the Head of Faculty
           commensurate with the post.
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