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Teacher 

Job Description & Person Specification


Responsible to:
Curriculum Leader
Responsible for:
The provision of a full learning experience and support for students. 




Safeguarding and promoting the welfare of all students.
Salary/Grade:
MPR/UPR
The appointment is subject to the current conditions of employment, contained in the School Teachers’ Pay and Conditions document, other current educational and employment legislation, and relevant teacher, leadership and Headteacher standards.

1. Post Purpose
1.1 Under the reasonable direction of the Headteacher, carry out the professional duties of a school teacher as set out in the current school Teachers’ Pay and Conditions Document (STPCD). 
1.2 To develop proud traditions, wide horizons and high achievement as part of The Griffin Schools Trust

2. 
Teaching
2.1 To teach students according to their individual educational needs, including the setting and marking of work according to the school’s policies.
2.2 To assess, record and report on the attendance, progress, development and attainment of students and to keep such records as are required.

2.3 To ensure that Literacy, Numeracy and school subject priorities are reflected in the teaching/learning experience of students.

2.4 To prepare and update subject materials.

2.5 To maintain discipline in accordance with the school’s procedures, and to encourage and model good practice with regard to punctuality, behaviour, standards of work and homework.

3. Curriculum Provision & Development
3.1 To assist the Curriculum Leader in ensuring that the curriculum area provides a range of teaching which complements the school’s strategic objectives and continues to be relevant to the needs of students, examining and awarding bodies and the school’s Aims.
4. Staffing
4.1 To take part in the school’s staff development programme by participating in arrangements for further training and professional development.

4.2 To engage actively in the Appraisal process.

4.3 To ensure the effective/efficient deployment of classroom support.

5. Communications & Liaison
5.1 Where appropriate, to communicate and co-operate with persons or bodies outside the school.

5.2 To take part in liaison activities such as parents’ evenings, review days and liaison events with partner schools.

5.3 To contribute to the development of effective subject links with external agencies.
6. Pastoral System

6.1 To be a Tutor to an assigned group of students.

6.2 To liaise with a Student Progress Leader to ensure the implementation of the school’s Pastoral System and Tutorial Programme.

6.3 To alert the appropriate staff to problems experienced by students and to make recommendations as to how these may be resolved.

6.4 To communicate as appropriate, with the parents of students and with 
persons or bodies outside the school concerned with the welfare of individual students, after consultation with the appropriate staff.

6.5 To deliver a tutorial programme of activities relevant to the tutor group as advised by the Student Progress Leader.

7. School Ethos
7.1 To play a full part in the life of the school community, to support is distinctive aims and ethos and to encourage staff and students to follow this example.

7.2 To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.
8. Other Specific Duties

8.1 To undertake any other duty as specified by STPCB not mentioned in the above.

This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

Disclosure and Barring Service 
This post will result in you having unsupervised contact with children as detailed in Protection Freedom Act 2012. The Authority, therefore, requires that by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, the Children’s Act 1989 and/or the Police Act 1997, you reveal any criminal convictions, bind over orders or cautions, including those which would normally be regarded as spent. You must complete the relevant section on the application form – your application will be returned if this section is incomplete. If successful in your application you will subject to a Disclosure and Barring Service check. 
This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. 

PERSON SPECIFICATION - Mainscale Teacher
	
	ESSENTIAL / DESIRABLE

	QUALIFICATIONS & TRAINING
	

	First degree or equivalent in the relevant subject(s)
	E

	Qualified teacher status
	E

	Recent and relevant professional development
	E

	EXPERIENCE
	

	Teaching across KS3-5 that is good or better and which impacts positively on student progress
	E

	A broad knowledge of relevant curriculum areas at Key Stages 3, 4 and 5 including a sound understanding of assessment and monitoring
	E

	An understanding and appreciation of the value of interesting and stimulating display and other motivational materials
	E

	A familiarity with Information Technology and with its educational uses, as well as ability to use Information Technology for administrative requirements
	D

	SKILLS, ABILITIES AND KNOWLEDGE
	

	A commitment to and knowledge of effective strategies to maintain and raise standards for all students, in particular to address the differing needs which exist in the mixed ability classroom, which includes second language learners
	E

	Knowledge of current national initiatives
	E

	An understanding of how student performance data can be managed in order to bring about improvements in standards
	E

	An understanding of target setting and improvement planning
	E

	The ability to monitor and evaluate performance in own classes with a view to identify the need for change
	E

	Ability to communicate effectively, both orally and in writing with a range of audiences
	E

	Ability to work as part of a team
	

	Proven administrative and organisational skills
	D

	A commitment to, and understanding of the wider aspects of student development including tutoring and PSHE
	E

	A willingness to initiate and participate in both cross curricular and extra-curricular activities, as well as demonstrating successful involvement in all aspects of school life
	E

	The ability to establish effective and appropriate relationships with students and staff
	E

	The ability to relate well to parents, external agencies and the wider community
	E

	Enthusiasm, hard-work, integrity, creativity, flexibility and resilience
	E

	A sense of fun as well as the ability to work hard and calmly under pressure
	E

	Is a reflective practitioner who responds to change positively
	E

	Understands the importance of professionalism and confidentiality
	E

	A commitment to being a role model for staff and students in relation to overall conduct; this will include attendance, timekeeping, dress code
	E

	Have high expectations of themselves and others within the school community
	

	Has the potential for further promotion and a commitment to career development
	E

	An understanding of and commitment to equal opportunities in its widest sense and a commitment to inclusive education
	E

	An understanding of and a commitment to safeguarding in its broader sense to empower learners and prevent harm
	E
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