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Job Description
REPORTING TO: Head Teacher 
SUPERVISING: Support Staff
LIAISING WITH: Link Governor

Equality and Diversity:

At Godwin Junior School we are committed to championing equality and diversity in all areas.  All employees are expected to understand and promote equality and diversity in the course of their work.
Job Purpose:
To be an integral part of the Senior Leadership Team, positively supporting the aims and ethos of the school. 

To take responsibility for the provision made by the school for pupils with SEND, those in the early stages of English-language acquisition, children in receipt of PP, LAC and those with pastoral needs. 

To provide professional guidance in the area of SEND in order to secure high-quality teaching and the effective use of resources to bring about improved standards of achievement for all. 

To be the school’s designated lead for LAC and previously LAC. 

To be the Designated Safeguarding Lead within the Safeguarding Team. 

As part of the Leadership Team, to develop, implement and review SEND, EAL, Pupil Premium and Safeguarding strategies and policies. 

To take an active role in whole-school improvement developments in line with school priorities, self-review and evaluation. 

To monitor and evaluate teaching and learning provision and progress made in achieving targets of identified pupils with additional needs and other vulnerable groups. 

To lead the development of colleagues through the provision of high-quality professional development. 

Strategic Direction and Development 
To establish a clear and ambitious vision for SEND and Inclusion, identifying SMART targets and success criteria to ensure school improvement.
To have a strategic overview of provision for pupils with SEND and those in receipt of PP across the school, monitoring and reviewing the quality of provision, ensuring that it is inclusive at all levels.
To promote high standards in SEND provision and support, providing information and guidance as appropriate, leading by example. 

To analyse and interpret relevant research and data to inform school policy and best practice, disseminating information to staff and ensuring that the school’s SEND provision meets our expectations. 

To write and review the SEND Policy, ensuring that it translates into effective practice and is fully aligned with the SEND Code of Practice. 

To devise, implement and evaluate systems for identifying, assessing and reviewing pupils’ SEND in relation to the school’s Policy. 

To use quantitative and qualitative data to evaluate progress against school development priorities and contribute to school self-evaluation, particularly with respect to provision for pupils with SEND, EAL, PP and LAC. 

To meet with other staff to review the progress and needs of pupils with SEND and those in receipt of PP. 
To ensure funding is utilised effectively to meet needs and evaluate the impact of support. 
To ensure that the Disability Discrimination Act and Equality Objectives are regularly monitored and reviewed. 
To maintain the positive, inclusive ethos and core values of the school, preparing children for lifelong success. 
· To ensure that safeguarding policies, procedures and practice contribute towards keeping our children as safe as possible.
Leading Inclusion Provision
·     To lead professional learning and development within this area of expertise.

·     To guide professionals working within the school, prioritising need.
·     To ensure that all policies reflect best practice and are followed by all staff.
·     To co-ordinate the identification and assessment of children’s SEND.
·     To ensure the delivery of effective pastoral care for all pupils who need it.
·     To establish, maintain and monitor systems for assessment, tracking and target setting for pupils     with additional needs (Provision Mapping).
·     To research and/or devise appropriate strategies and interventions to meet needs and guide staff to    deliver support effectively.
·     To organise, monitor and evaluate intervention strategies employed throughout the school, ensuring that resources are targeted effectively.
·     To support class teachers to identify and assess the needs of any pupils with barriers to learning or who are at risk of underachieving.

·     To support staff in organising and implementing an appropriate curriculum for children who require adjustments and/or a personalised curriculum to help them make good progress.
·     To lead Annual Reviews and support staff in the implementation and evaluation of EHCP Annual Reviews and SEND Support Plans to meet the needs of children with SEND.
·     To lead termly Vulnerable Children meetings to ensure that the progress and welfare of these children is high profile.

·     To support effective planning to meet the needs of pupils with SEND and those in the early stages of English-language acquisition
·     To analyse attainment and progress data for pupils with SEND, EAL, PP, LAC, and other vulnerable pupils, setting clear targets for improvement of pupils’ achievement and monitor pupil progress towards these targets. 
·     To assess the impact of interventions and co-ordinate Individual Support Plans for identified pupils. 

·     To be active in the recruitment and induction of suitable support staff, to deploy staff to meet the    needs of children with SEND and to work with the Head Teacher to organise cover for absent team members.
·     To ensure that pupil records are updated and shared with staff working with those individuals. 

·     To be responsible for the collation and dissemination of data so that all staff have a clear idea of needs.
·     To support/ train staff to use school systems.
·     To secure funds through timely, accurate EHCP applications.
·     To report to the Head Teacher and Governing Board on progress.
PARTNERSHIPS

·     To communicate effectively with parents/carers, external agencies and governors.

·     To engage in professional learning networks to learn from best practice.
·     To liaise with external agencies to seek advice and guidance that will support pupil safeguarding, strengthen school practice and lead to pupil progress.
·     To work in close partnership with parents/carers, helping them to understand their child’s need and supporting them with strategies to use at home to ensure good progress.
·     To identify, organise and facilitate effective training sessions for parents/carers to help them to support their children.

·     To work in close partnership with outside agencies to develop practice, source training and receive feedback.
·     To organise and promote events within and beyond school for pupils and for their parents/carers.
·     To liaise with other schools, particularly in relation to transition and transfer of pupils.
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