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The Federated Schools of St Joseph’s Catholic 
Nursery, Infants and Juniors

Job Description: Interim Deputy Headteacher  
Accountable to: Headteacher
Salary range: L10- 15 
Areas of responsibility: SEND, EAL and PP provision, all aspects of Inclusion, Behaviour and Attendance

The Deputy Headteacher will play a major role in contributing to the raising of standards for all children ensuring inclusive practice and equality of opportunity for all. 

Purpose of the Role 

To work closely with the Headteacher and leadership team to provide strategic direction and act in accordance with the school’s vision, Catholic ethos and values maintaining high standards of ethics, behaviour and professional conduct. 

To build positive and respectful relationships across the school community, supporting the Headteacher’s strategic leadership and upholding public trust in the school. 

To demonstrate leadership and management skills in your given area; to lead on teaching, learning and assessment, to raise standards for all children, in particular vulnerable and identified pupils/groups; to secure at least good to outstanding outcomes and progress for all children and to ensure the wellbeing, safety and good behaviour of all children. 

To take specific responsibility and accountability as SENDCO for children with various learning needs, e.g. children with Education Health Care Plans or a care plan. 

To take specific responsibility and accountability for the strategic leadership and day to day management of provision for inclusion, behaviour and attendance and have a significant impact on educational, social and emotional progress for these pupils working closely with staff, parents and carers and other agencies. 

To act as the Designated Safeguarding Lead (DSL).

The Deputy Headteacher will have a teaching commitment complying with the Teachers’ Standards and modelling best practice for others and provide PPA and other cover as directed or required including team teaching when appropriate. They will also be required to undertake any of the duties delegated from the Headteacher.


DUTIES AND RESPONSIBILITIES

The duties outlined in this job description are in addition to those covered by the latest School Teachers’ pay and Conditions Document. It may be modified by the Headteacher to reflect or anticipate changes in the job and commensurate with the salary and job title.

SAFEGUARDING
Working alongside the Headteacher the Deputy Headteacher will: 

· Act as a point of contact with the three Safeguarding partners (Reference: Working Together to Safeguard Children)
· Ensure staff can access and understand the school’s child protection and safeguarding policy and procedures (especially new and part time staff)
· Keep detailed, accurate and secure records of concerns and referrals
· Are alert to the specific needs of children in need, those with special educational needs
· Understand and support the school with regards to the requirements of the Prevent duty and are able to provide advice and support to staff on protecting children from the risk of radicalisation;
· Understand the importance of information sharing, both within the school, and with the three safeguarding partners, other agencies, organisations and practitioners
GOVERNANCE, ACCOUNTABILITY AND WORKING IN PARTNERSHIP

Under the direction of the Headteacher, the Deputy Headteacher will:
· Develop links with governors, LA and neighbouring schools
· Work with the governing board as appropriate
· Write reports to present at meetings 
· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties and work successfully with other schools and organisations 
· Maintain working relationships with fellow professionals and colleagues to improve educational outcomes for all pupils


LEADERSHIP AND MANAGEMENT 

Under the direction of the Headteacher the Deputy Headteacher will:
· Create a culture where pupils experience a positive and enriching school life
· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life
· Ensure a culture of staff professionalism
· Act as the designated safeguarding lead 
· Encourage high standards of behaviour from pupils, built on rules and routines that are understood by staff and pupils and clearly demonstrated by all adults in school
· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy
· Establish and implement whole-school systems for pupil and staff wellbeing  
· Provide staff with training and support so they can play a part in enhancing pupils’ personal development 
· Monitor and analyse pupil attendance, behaviour, exclusions and wellbeing to inform future improvement strategies
· Performance manage class teachers and support staff, including carrying out appraisals and holding staff to account to their performance
· Manage staff well with due attention to workload
· Ensure staff have access to appropriate, high-standard professional development opportunities
· Keep up to date with developments in education
· Seek training and continuing professional development to meet their own needs

FOCUS ON THE STRATEGIC DIRECTION AND DEVELOPMENT OF INCLUSION, BEHAVIOUR AND ATTENDANCE

The Deputy Headteacher will:
· Promote a culture and practices that enables all pupils to access the curriculum 
· Contribute to the School Development Plan, taking ownership of and leading on elements that are relevant to Inclusion, attendance and Behaviour
· Have ambitious expectations for all pupils with SEND, EAL and disadvantaged pupils 
· Make sure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate
· Make sure the school fulfils statutory duties regarding the SEND Code of Practice
· Liaise with parents and other professionals to co-ordinate Annual Reviews for identified pupils 
· Track and analyse pupil performance data, paying particular attention to disadvantaged groups such as those eligible for the pupil premium, with special educational needs, or who speak English as an additional language
· Plan and implement and monitor inclusion and intervention programmes throughout the school.
· Provide training and support for teachers and support staff on administering the assessment system effectively 
· Lead and attend review meetings for children with EHCPs attend all strategy group, professional and SLT meetings
· Support the Headteacher and Senior Leadership Team in creating and promoting positive strategies for meeting the school’s equalities duties
· Lead pupil progress meetings with class teachers on a regular basis to support them in their task of breaking down barriers to learning
· In consultation with the Headteacher, staff and governors, establish, review, amend and action policies relating to Inclusion (e.g. SEND, Accessibility plan, equalities).
· To monitor the impact of these policies on the different learning groups throughout the school to ensure high quality consistent practice
· Identify resource needs for SEND provision and advise head teacher accordingly.
·  Ensure that appropriate plans are devised and promoted to support staff in this area.
· To liaise with all agencies including children centres, educational psychologists, school health service, social services, speech therapists, E.W.O., SENSS, child guidance, EMAS, CAHMS and arrange support for pupils with behaviour needs.
· Support the improvement of attendance in the school, together with children’s wellbeing and safety at all times
· Ensure the effective use of resources promoting and driving the use of ICT resources, including overseeing and monitoring appropriate budget allocations for Inclusion in liaison with the Headteacher.


PROMOTE AND SUPPORT THE HIGHEST STANDARDS IN TEACHING AND LEARNING WITH THE AIM THAT: 

· Teaching for children within the remit is outstanding and never less than consistently good (quality first teaching).
· Teachers plan astutely and set challenging tasks based on systematic, accurate assessment of pupils’ prior
skills, knowledge and understanding. They use well-judged and often imaginative teaching strategies that, together with sharply focused and timely support and intervention, match individual needs accurately to ensure progress of these children is at least good and in line with the whole cohort/Nationally.
· They oversee the whole-school assessment strategy, ensuring it is rigorous, well-evidenced and is easy to communicate to pupils and parents
· Marking and constructive feedback from teachers and pupils is frequent and of a consistently high quality, ensuring this has a positive effect on progress and attainment (in line with the School policy).
· They monitor progress regularly for these pupils through the analysis of data and book scrutiny, undertaking regular observations, speaking to children and parents and providing developmental feedback and monitoring improved outcomes in areas identified.
· They provide an outstanding model of classroom practice when team teaching or supporting staff.
· They disseminate information to staff, including leading Professional Development Meetings.
· They monitor and oversee the effective use of additional adults.
· They analyse and interpret relevant school, local and national information relating to pupils within their remit and advise the Headteacher on the effective level of resourcing required to maximize achievement.
· Organise and lead workshops and meetings with and for parents and carers, utilising expertise internal and external to the school.
· Oversee the induction or Early Career Teachers and students  
· Establish and oversee systems, processes and policies so the school can operate effectively
· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of duty of care
· Ensure rigorous approaches to identifying, managing and mitigating risk
· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context
· Make sure these school improvement strategies are effectively implemented
· Evaluate progress of SDP using agreed measures and processes. 
· Establish and sustain high-quality teaching across subjects and phases, based on evidence
· Ensure the teaching of a broad, structured and coherent curriculum
· Establish curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities



[bookmark: _GoBack]Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the Deputy Headteacher will carry out. The post holder may be required to do other duties appropriate to the level of the role.
image1.png
m BVV
Jps




image2.png




