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	DECLARATION OF INTEREST FORM

	
	

	
	


	This form is for the purposes of declaring any actual or potential or perceived conflicts of interest which may arise. It is one of the means by which we demonstrate our commitment to uphold the requirements and spirit of the law (Housing and Regeneration Act 2008, Companies Act 2006 and Charities Act 2011) as it applies to THCH and all its subsidiaries


	This form is to be completed by all board and committee members and all employees on commencement, and by involved residents. It must be updated annually or at any time by board and committee members, staff and involved residents who need to make a declaration where a new professional or personal conflict or potential conflict or perceived conflict of interest may arise


	Any fields that do not apply should be left blank.  Completed forms should be given to the Human Resources Department, and will be recorded as appropriate in the THCH register of interests by the Executive Officer (Governance) should you be successful.


	Your details


	Your name

	

	Your position(s) with THCH.
Please note all that apply
	Board member
(please state all boards)
	

	
	Committee member
(please state all committees)
	

	
	Staff member
(please state your job title)


	

	
	Applicant

(enter Job you are applying for)
	

	
	Involved tenant, resident or service user (please state which)

	

	Declaration of compliance

I declare that I have read and understood the THCH Code of Conduct and the Code of Conduct for individual board and committee members, staff and involved residents, and I agree to comply with the Codes in full. In accordance with the Codes, I make below a full declaration of any and all interests which may, or may be perceived to, conflict with my position with THCH and its subsidiaries



	Details of the declaration

	Question
	Y/N
	If yes, please provide details

	1. Are you or any of your close relatives or close connections a tenant of THCH? If there is a relationship, please state the nature of the relationship
	
	

	2. Are you or any of your close relatives or close connections directly involved with any company or organisation which could result in potential conflicts of interest with THCH? 
	
	

	3. To your knowledge, does THCH or any subsidiary do business with any company or organisation in which any of your close relatives or close connections are a partner, director or person directly concerned in the organisation’s management? 
	
	

	4. Are you a member of another housing provider or voluntary agency as a board or committee member or an elected member of a local authority? 
	
	

	5. Have you any business relationships with any company or organisation with which THCH and its subsidiaries do business? 
	
	

	6. Are you aware of any conflict or potential conflicts of interest or anything that could be perceived as a conflict of interest arising from your connection with THCH and your personal/business interests? 
	
	

	7. THCH is compiling a list of companies which board and committee members, staff and involved residents or their close relatives or close connections are either a partner, director or person directly connected with that organisation’s management. Please provide details of these companies and your relationship in order that THCH may avoid placing contracts with these organisations, and therefore avoid any breach of our Codes of Governance and Conduct 
	
	

	8. In the interest of openness, are you a member of any organisation which is not open to members of the public that has secrecy about its rules or membership or conduct that may impact on any decision that you may make in undertaking THCH related activities?
	
	

	9. In the interests of openness, are you a member of any political or campaigning group?
	
	

	10. You may be required to resign your position if you have any business interest relating to the work of THCH which directly or indirectly gives continuing personal advantage. If you consider that another board or committee member, employee or involved resident has such an interest, you have a duty to raise it with the Company Secretary
	
	

	NB  Subject to the consideration of individual privacy, the interests of board and committee members, staff and involved residents will be made available on request for inspection by Companies House, the FCA, Charity Commission, the HCA and HMRC as relevant

	Conduct in meetings

	Where an interest is declared in accordance with the above at any THCH meeting, the declaration and action taken must be recorded in the minutes of that meeting. A copy of the minutes or separate record must be forwarded to the Company Secretary for recording in a register held specifically for this purpose

	If you are present at a meeting that is discussing an item that poses a conflict or interest for you, you should declare an interest. If the interest is clear and substantial, you should withdraw from the meeting and take no part in the discussion. You should leave the room if necessary. Please refer to the THCH Code of Governance and Codes of Conduct for further clarification

	Signed

	Print Name

	Date


	Received for and on behalf of THCH

	Print Name

	Position

	Date 


	GUIDANCE NOTES

PLEASE NOTE THE FOLLOWING FOR YOUR

GUIDANCE IN COMPLETING THE DECLARATION

1. 
TERMINOLOGY

1.1
In the THCH Code of Conduct and the associated guidance and model documents:

(i) The terms ‘housing association’ and ‘association’ refer to all organisations that are members of the National Housing Federation. This includes other types of housing organisation – such as charities, co-operatives and companies – that are members of the Federation, and that are members of Group’s which are led by a Federation member. 

(ii) ‘Board’ includes any board of management, management committee, board of trustees, and all similar governing bodies under whatever designation. It includes Committees of the Board. 

(iii) ‘Board member’ includes all members of governing bodies whether they are formally known as directors, trustees, board and committee members, management committee members etc. It includes co-optees and any other nominee. This applies whether or not the co-optees or nominees enjoy voting rights. ‘Board member’ in this context also includes all members of all subsidiary Boards and Committees who are not also members of the THCH Board.

(iv) ‘Staff member’ and ‘staff’ includes the organisation’s paid employees and any other persons fulfilling the role of a paid employee, such those employed by an agency or on secondment from another organisation. It includes staff working in any joint-venture or other formal partnership arrangement that THCH is party to. 

(v) ‘Residents’ and ‘other service users’ includes residents, tenants, leaseholders and users of other services provided by THCH and its subsidiaries.

(vi) ‘Involved resident’ includes residents and other service users (as defined above) who are involved in delivering, or scrutinising, the organisation’s business activities. This includes members of standing committees – such as scrutiny panels, the Joint Area Residents Board, the Area Resident Boards, The Leaseholder Focus Group and other residents’ boards and committees – and members of ad hoc panels convened to assist in selecting contractors or staff, determining the allocation of resources or resolving complaints or appeals from other residents. It does not include – as they are covered elsewhere – residents and other service users who are also members of the organisation’s governing body or its committees or who are members of staff. 
(vii) ‘Contractors’ includes those other than board and committee members, staff and involved residents who are directly involved in delivering the organisation’s business activities. This includes contractors, sub-contractors, suppliers, consultants and agents.

2. FAMILY MEMBERS AND CLOSE CONNECTIONS
2.1
The THCH Code of Conduct refers to persons with whom board and committee members, staff or involved residents are ‘closely connected’. A ‘closely connected’ person includes family members and persons with whom the individual has a close association. The guidance on good practice and excellence accompanying the code suggests that ‘family member’ be given a very wide meaning and include persons who might reasonably be regarded as similar to family members even where there is no relationship by birth or in law. It would include:

(i) a partner (someone to whom the individual is married, a civil partner or someone with whom they live in a similar capacity)

(ii) parent, parent-in-law

(iii) son or daughter, stepson or stepdaughter, the child of a partner

(iv) brother or sister, brother or sister of a partner

(v) grandparent, grandchild

(vi) uncle or aunt, nephew or niece

(vii) the partners of any of these people

(viii) any dependents

(ix) any person on whom the individual depends.


It would include estranged, separated and divorced family members (and estranged, separated and divorced persons who might reasonably be regarded as similar to family members).

2.2
A person with whom the individual has a ‘close association’ would be someone with


whom they were in regular or irregular contact over a period of time who was more than an acquaintance. It would be someone a member of the public might reasonably think the individual would be prepared to favour or disadvantage when discussing a matter that affects them. It may be a friend, colleague, neighbour, business associate or someone known through general social contacts.

3.
CONNECTION WITH AN ORGANISATION

3.1
Someone is connected with a company, partnership or other organisation if he or she, or a family member, or close connection:

· is employed by the organisation, either directly or as a sub-contractor or agent

· is a director, owner, board member, trustee, or has some other controlling or financial interest in the organisation

· holds shares in the organisation, or has some other financial stake or interest in its success

· if there is some other connection or link that a reasonable person could take to create a conflict of interest
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