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Diocese of Brentwood

St Mary’s Catholic Primary School, Chingford

Love God, Love Others, Love Ourselves

Job Description and Person Specification for the position of Special Needs Assistant:
[bookmark: _GoBack] 1:1 SEN Support, Level 3

Job Title:		            Special Needs Assistant: 1:1 SEN Support 

Job Purpose:	To work under the direct instruction of a teaching/senior leadership team, usually in the classroom with the teacher to support access to learning for individual pupil/s both inside and outside the classroom. 
Must have experience supporting pupils with a variety of SEND including Autism, ASD, SEMH, ADHD, ODD, SaLT, non-verbal, complex needs and challenging behaviour.

To promote the ethos of our Catholic School within the context of our mission statement.

Responsible to:	      	Headteacher 

Key Responsibilities

      Support for Pupil/s:

· Attend to pupils’ personal needs, and implement related personal programmes including; social, health, physical, hygiene, first aid and welfare matters.

· To aid in planning, to deliver and implement work programmes to the pupil/s under the direction and supervision of the teacher, enabling them to achieve maximum access and participation in the National Curriculum.

· To establish a constructive working relationship with the pupil/s, setting reasonable expectations and acting as a positive role model.

· Supervise and support pupil/s ensuring their safety and access to learning.

· Promote the inclusion and acceptance of all pupils.

· To promote independence, confidence and self-esteem.

· To encourage the pupil/s to interact and work co-operatively with others.

· To provide positive feedback and praise to the pupil/s in relation to progress and achievement.





      Support for the Teacher:

· To work under the direction of the teacher and to be involved in the planning, monitoring and evaluation of pupil/s learning.

· To assist, with the class teacher (and other professionals as appropriate) in the development of suitable programmes of support (IEPs).

· Undertake pupil record keeping as requested.

· Gather/report information from and to parents/carers as directed.

      Support for the Curriculum:

· To work with other staff members to develop an engaging curriculum to meet the needs of the child.

· To deliver learning activities to the pupil.

· To work and communicate effectively with outside agencies where required.

· Prepare and maintain equipment/resources as directed by the teacher and assist pupil/s in their use.

       Support for the School:

· Be aware of and comply with policies and procedures relating to child protection, health, safety, security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Be aware of and support differences and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Appreciate and support the role of other professionals.

· Attend relevant meetings as required.

· Participate in training and other learning activities and performance development as required.

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes.

· Accompany teaching staff and pupils on visits, trips and out of school activities as required.

This is a description of the main duties and responsibilities of the post at the date of production. The        duties may change over time as requirements and circumstances change. The person in the post may also have to carry out other duties as may be necessary from time to time.

General requirements:

· Take part in the school’s performance management system.

· Enhanced DBS Check.

· You must promote and safeguard the welfare of children, young and vulnerable people that you are responsible for or come into contact with.

This job description does not form part of the contract of employment. It describes the way in which the teaching assistant is expected and required to perform and complete the particular duties as set out above.

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


Signature of Staff Member: ………………………………..............................… Date: ………….......……..


Signature of Head Teacher: …………..........................………………………... Date: ………........……….

Ms Philomena Egan
Headteacher
St Mary’s Catholic Primary School,
Station Road,
Chingford,
E4 7BJ
Telephone: 020 8529 4723
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Diocese of Brentwood

St Mary’s Catholic Primary School, Chingford

Love God, Love Others, Love Ourselves


Person Specification  

Job Title: Special Needs Assistant (General) Level 3

	
	Essential
	Desirable

	Qualifications
	
	

	1.
	· 
	

	Experience
	
	

	2. Working with or caring for children of a relevant age.
	· 
	

	Knowledge
	
	

	3. Completion of the department of children, schools and families teaching assistant induction programme.
	· 
	

	4. Basic understanding of child development.
	· 
	

	5. Appropriate knowledge of first aid.
	· 
	

	Skills
	
	

	6. Good numeracy/literacy skills.
	· 
	

	7. Use basic technology including, computer, video and photocopier.
	· 
	

	8. Ability to relate to children and adults.
	· 
	

	9. Work constructively as part of a team, understanding classroom roles and responsibilities and own position within these.
	· 
	

	10. Display commitment to the protection and safeguarding of children and young people.
	· 
	

	11. Participate in development and training opportunities.
	· 
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