
UTTLESFORD DISTRICT COUNCIL
JOB PROFILE

Designation: Principal Planning Officer

Salary: Grade 10 £43,857 rising 

Major Development Management) 
rising to £46,845
Directorate: Public Services


Section: Planning

Reporting to: Development Management 
Location: Saffron Walden OR such other place 
Team Leaders




of employment in the service of Uttlesford
District Council as required
Responsible for: N/A

OVERALL PURPOSE OF JOB

1
To achieve quality place making outcomes by working collaboratively with stakeholder whilst working within the statutory framework context. 

2 To be the expert technical / professional / consultancy planning professional who contributes to meeting the service objectives and is a professional role model for junior professionals, ensuing the provision of an effective, consistent and high-quality planning development management service that is responsive to customer demands.  

3 Responsible for processing and determining of all types of complex applications within statutory timeframes and leading on providing advice through all stages of the planning process. Including pre-application advice, PPAs, appeals, conditions monitoring, s106 negotiations and implementation as required.
4 To negotiate and subsequently meet the service standards set out in Planning Performance Agreements (signed with applicants) in alignment with the stated service quality and costs. 
KEY RESPONSIBILITIES
1. Providing pre-application advice on complex and / or contentious and / or major development proposals, and specifically act as lead officer coordinating the views of all relevant parties, and respond to general enquiries from all stakeholders of the service;

2. Site inspection and surveys;

3. To ensure robust and inclusive community engagement, give advice and assistance to the public and other customers as and when necessary, and represent the Planning Service at public meetings and site visits to discuss development proposals.

4. To take responsibility for negotiating complex S106 legal agreements and other funding agreements contributing to the considerable income for the authority.

5. Analyse and appraise Planning and other applications giving due regard to all development plans, proposals, policies and public comment. Undertake further analysis and site inspections as appropriate, providing reports and recommendations for the Delegated Officer's consideration and presenting reports to Development Control Committee as required.

6. To act as an expert witness in connection with planning, development management and enforcement, through the preparation of reports, and giving evidence at appeals, planning inquiries, Court and other tribunals. Be an effective team player and demonstrate effective communications skills both verbal and written.

7. To represent the council in negotiations with developers, agents and other third parties and to assist with the provision of timely and authoritative pre-application advice to ensure high quality design.
The above duties and responsibilities give a broad outline of the functions of the post.  However by necessity, these duties must be approached in a flexible manner to accommodate the changing needs and demands of the service provided by Uttlesford District Council.  The post holder will be expected to adapt to changing circumstances and therefore the outline of duties may change from time to time.

OPERATING ENVIRONMENT

The post holder will be expected to follow the council policies and procedures and act in a flexible, co-operative and professional manner at all times, assisting colleagues to maintain an effective and efficient service delivered economically.  The post holder will also be expected to operate within corporate standards of performance and security.  In addition the post holder will be expected to contribute to the general tidiness and housekeeping and ensure a safe working environment is maintained.  

PERSON SPECIFICATION/SELECTION CRITERIA

The following person specification lists the criteria that have been agreed for the person we are seeking to recruit.  These criteria will be used for h the shortlisting of applications and at the interview stage.  It will help your application, therefore, if you can provide information on the application form of your experience ability to meet the criteria either through your previous employment, social activities or in the home.

1
Knowledge / Skills / Experience

a) Essential -

Comprehensive knowledge of working in a Local Planning Authority (LPA), including representing a LPA at Public Inquiries or other forms of planning appeals.

b) Essential -

Able to demonstrate excellent communication skills to deal with difficult enforcement matters and give advice to people inside and outside the Council. The ability to manage a complex caseload and achieve strict targets and deadlines and managing the risk to the council.

c) Essential -

You will have a Degree in Town and Country Planning or equivalent qualification or equivalent experience and have demonstrable command of the principles and practices of Town Planning and of the Enforcement provisions of the Town and Country Planning Act.

d) Essential -

Able to attend, traverse and make visual inspections on sites and attend meetings throughout the District.

e) Essential -
This is a public facing role so you will need to be able to communicate fluently in speaking and writing English.

f) Essential -
Substantial experience of negotiating S106 legal agreements, assessing and negotiating scheme viability (as a town planner), securing affordable housing and detailed scheme mitigation negotiations.

g) Essential -
Substantial experience of negotiation with developers, stakeholders and statutory consultees.

h) Essential -
Ability to deliver a strong customer focused service putting the customer at the centre of the Development Management service.

i) Essential - 
Effective in use of computerised planning application administration system.

2
Qualifications/Training

a) Essential -
A degree and post grad. Degree in Town and Country Planning or equivalent OR equivalent qualification OR equivalent experience (min 5 years post qualification experience in planning, including Development Control).

b) Essential -
Eligible or are a Chartered Membership of the Royal Town Planning Institute.

3
Circumstances

a) Essential -
A current driving licence and access to a vehicle.

b) Some evening and weekend work may be required.

Non Line Manager Core Accountabilities

· Understand the needs of your customers and deliver the best possible outcomes through exemplar behaviour in accordance with UDC’s Values and Behaviours

· Work flexibly and collaboratively across structural boundaries in support of key outcomes

· To contribute to development or organisational capability by taking ownership of your own training and development, including identifying and taking part in training and development activity and responding to feedback on performance

· Take responsibility for identifying and auctioning areas of risk including Health and Safety and Business Continuity

Safeguarding

Uttlesford District Council is committed to safeguarding and promoting the welfare of children and vulnerable adults, and expects all employees and volunteers to share this commitment.

Role Requirement: This role does not require a DBS (CRB) check

Pre-employment Checks appropriate to this Job Profile

Uttlesford District Council (UDC) is committed to ensuring all recruitment is undertaken fairly, effectively, safely and in accordance with legislation.

Essential User: This post does not qualify as an Essential User

Effective date *Enter date here / Date last reviewed: August 2021

	VALUES
	BEHAVIOURS

	DRIVE 

· Striving for high performance

	Energetic/enthusiastic
	· Creates and maintains a positive work ethic while striving to get the job done

	Can-do
	· Identifies where changes are needed and helps make them happen

· Learns from experience/mistakes

	Innovative
	· Adopts a proactive and positive approach to solving problems

· Produces good ideas 

	Ambitious
	· Sets high personal standards for success and has positive expectations for own future performance 

	Change agent
	· Promotes and embraces change

	Proud
	· Shows pride in what they do

	QUALITY 

· Focusing on our customers

· Responding to customer needs

	Customer focused
	· Open and honest in communication with customers; shows courtesy and respect

· Contributes above and beyond usual expectations to meet customer needs

· Conducts themselves in a professional manner, promoting the council’s reputation

	Responsive
	· Understands and responds to customer needs 

· Actively seeks feedback to improve customer service

· Actively seeks ideas to improve service to customers

	SUPPORT 

· Respecting and encouraging others

· Working together for a common goal

	Valuing Others


	· Treats everyone fairly, with respect and dignity, responding sensitively to differences

· Shows respect for the values, experience, contribution or work of others

	Working together
	· Builds team spirit in service area and across the council and strives to maintain a high level of morale

· Works across boundaries to attain common goals

	Open/honest
	· Open and honest in communication, seeking and giving regular feedback

	Developing others
	· Shares job knowledge and skill willingly with other employees to help them or assist in their development

	Recognising / celebrating success
	· Acknowledges and celebrates success/achievement

	Motivates/inspires others
	· Encourages others to input ideas and opinions and responds to good suggestions



