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Model Person Specification
Nursery Manager
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	Skills and Abilities
	Essential
	Desirable
	Assessed by

	The ability to work effectively and efficiently as the leader and manager of a team of staff
	
✓
	
	

	Communication skills, oral, written and electronic 
	✓
	
	

	The ability to act as a positive role model for children, parents/carers and staff
	
✓
	
	

	The ability to manage and structure time effectively and efficiently
	✓
	

	

	Basic IT skills to support administration
	✓
	
	

	The ability to obtain information about children to contribute to reports, records, targets and IPPs.
	
✓
	
	

	The ability to relate effectively to a diverse range of children and adults
	
✓
	
	

	The ability to model and deploy a range of strategies and techniques to encourage learning and development
	
✓
	
	

	Displays commitment to the protection and safeguarding of children and young people
	✓
	
	Application and interview

	Knowledge
	
	
	

	A thorough understanding of the Foundation Stage curriculum and the early learning goals 
	
✓
	
	

	A thorough understanding of child development and how young children learn
	✓
	
	

	A thorough understanding of child protection policy, procedure and practice
	✓
	
	

	A thorough understanding Health and Safety policy and practice and the role of the individual in ensuring its implementation
	
✓
	
	

	A thorough understanding equalities and inclusion policies and how these are implemented in schools
	✓
	
	


	Has up-to-date knowledge of relevant legislation and guidance in relation to working with, and the protection of, children and young people
	✓
	
	Application and interview

	Has up-to-date knowledge of Early Years Access Management
	
	✓
	

	Qualifications and Experience
	
	
	

	GCSE grade ‘C’ (or equivalent) or above in English and mathematics
	✓
	
	Application form

	3 years minimum experience working with young children in an early years setting
	
✓
	
	
Application form

	NNEB or equivalent NVQ3 in Teaching Assistance or Education and Care
	✓
	
	Application form

	Relevant Diploma level qualification
	
	✓
	Application form

	Additional qualifications/training in specialist areas e.g., Makaton signing, Braille
	
	
✓
	
Application form

	A qualification in First Aid and the willingness to maintain the currency of the qualification
	
✓
	

	
Application form
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