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BUXTON SCHOOL

SENCO

Job Description 
JOB TITLE:  


SENCO

RESPONSIBLE TO:  
Executive Headteacher + Deputy Headteacher 
LINE MANAGE:

Members of the Inclusion team, as agreed.

SALARY:


MPS-UPS + TLR  1C (0.2)




OVERALL RESPONSIBILITY
The core purpose of the SENCO at Buxton School is to provide professional leadership and management of the inclusion team in the appropriate phase.  To carry out the general and specific professional duties as set out in the current Teacher’s Pay and Conditions Document, to be a member of the Leadership Team contributing to the strategic development and decision making processes of the school.

The qualities required of the holder of this post are:

Shaping the future

Knowledge

· awareness of local, national and global trends

· helping to build, communicate and implement a shared vision

· contribution to strategic planning process

· awareness of new technologies, their use and impact

· helping to lead change

· creative and innovative skills

Professional qualities

Commitment to:

· collaborative school vision of excellence and equity - high standards/expectations for all pupils

· helping to set and achieve challenging and ambitious targets

· inclusion

Ability to:

· think strategically

· inspire, challenge, motivate and empower others

· model the values and vision of the school (actively promote ethos)

Leading learning and teaching

Knowledge

· strategies for raising achievement and achieving excellence

· use of new and emerging technologies to support teaching and learning 

· inclusion strategies

· impact of behaviour/attendance on learning and educational progress 

· assessment/reporting

· models and principles of effective teaching and learning 

· line management responsibilities 

· school self-evaluation 

· strategies for developing effective teachers

· curriculum design and management 
· data collection tools and analysis 
Professional qualities

Commitment to:

· raising standards for all in pursuit of excellence

· the entitlement of all pupils to effective teaching and learning

· personalised learning

Ability to:
· demonstrate personal enthusiasm for learning process

· demonstrate the principles and practice of effective teaching and learning

· challenge poor performance

· develop relevant strategies for improved performance

Developing self and working with others

Knowledge

· awareness of significance of interpersonal relationships and models of CPD

· strategies to promote individual and team development

· the inter-connection between managing performance, CPD and sustained school improvement

Professional qualities

Commitment to:

· effective working relationships

· shared leadership

· effective team working

· effective performance management (ensuring that team leaders are properly accountable for the performance of their team members)

· CPD for self and others

· training role

· participation in staff selection

Ability to:

· foster an open, equitable culture and manage conflict

· develop, empower and sustain individuals and teams

· collaborate and network within and beyond the school

· give and receive effective feedback and act to improve personal  performance

Managing the organisation

Knowledge

· models of organisations and principles of organisational development

· principles and models of self-evaluation

· principles and strategies of school improvement

· earned autonomy

· implementation of change

· policy creation

· informed decision making

· performance management

· legal issues

· strategic financial planning

Professional qualities

Commitment to:

· distributed leadership and management

· contribution to school policies

· strengthening the schools organisational capacity

· development of a safe, secure and healthy environment

Ability to:

· establish and sustain appropriate structures and systems

· manage school effectively and efficiently on a daily basis

· delegate

· prioritise, plan and organise self and others

· making high quality judgements and decisions

· think creatively to anticipate and solve problems
Securing accountability

Knowledge

· statutory educational frameworks

· self-evaluation and multi-agency working

· use of range of evidence/data to support, monitor, evaluate and improve performance

· principles and practice of quality assurance systems

Professional qualities

Commitment to:

· principles and practice of school self-evaluation

· individual, team and whole-school accountability for pupil learning outcomes

· the school working effectively towards the academic, spiritual, moral, social, emotional and cultural development of pupils

Ability to:

· engage the whole community in systematic and rigorous self-evaluation

· demonstrate political insight 

· analyse data to understand the strengths and weaknesses of the school

· combine outcomes of regular school self-review with external evaluations to develop the school
SPECIFIC TASKS

· To lead and manage the provision for pupils with SEND, including the development of appropriate resources, schemes of work, assessment and teaching and learning strategies;
· To ensure the identification and assessment of pupils experiencing barriers to learning;
· To support in the  arrangements for assessment for external  test dispensations for pupils and the arrangements for appropriate support in the test;

· To produce a timetable of support to reflect pupils’ needs and to meet the support requirements of Statements of Special Educational Needs;

· To collect data and interpret specialist assessment data;
· To disseminate information to appropriate staff and parents;
· To disseminate good practice in SEN across the school;
· To inform teaching staff on appropriate styles of support , targets, resources and strategies for individual pupils;

· To identify resources needed to meet the needs of pupils with SEN;
· To be a designated lead for Safeguarding 
Shared Leadership Team tasks
· Meeting regularly and working with the Deputy Headteacher, Executive Headteacher, and other members of Leadership Team on matters of policy, management and improvement planning;
· Work as part of a large Inclusion Team across the school

· Work with members of the Secondary Phase Leadership Team

· Lead, manage and develop a large team of Learning Support Assistants
· Leading assemblies and contributing to the senior staff presence within and around the school;

· Assisting in the appointment of staff;

· Attending school events and activities as required by the Executive Head Teacher;

· Attending or advising meetings of the Governors or Governor committees, as appropriate.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the school in relation to the post holder’s professional responsibilities and duties.

	Buxton School – SENCO Person Specification

Professional Skills and Experience
· Qualified teacher with a leadership role, significant whole school responsibility, or existing SENCO

·   To be an outstanding proven classroom practitioner
· Be able to improve further standards of classroom management and practice

· Have the necessary experience to give a clear lead on curriculum, resources, finance and pastoral issues

· Have the ability to analyse problems, reach judgments and resolve issues
·   Experience of safeguarding procedures and legislation 
· Be skilled in the monitoring of analysis of performance of pupils to develop effective interventions
Leadership and Management

· Have strong leadership qualities with a proven record of managing significant SEND responsibilities
·   Experience of managing a team of staff 
· To have contributed  to the work of a Leadership Team

· To have the experience of responding  to the changing needs with vision and the ability to translate that vision into practical and effective policies

· Demonstrate a personal commitment to quality and excellence in learning and teaching

· Demonstrate some understanding of financial management

People Relationships and Communications

·  Have the ability to develop positive relationships with pupils, parents and Governors
·  To have high expectations and aspirations for all children 
· Have the ability to build on the strengths and expertise of individual staff and possess the flair to motivate and lead staff 

· Possess integrity, optimism, resilience and a well-developed sense of proportion and humour

· Possess excellent written and verbal communication skills and the ability to chair and participate in meetings

· Have excellent organisational and management skills
·  To have a clear set of values that are reflected in day-to-day working in a professional role
· Be committed to furthering the relationship with the local community

· Have the ability to build constructive and positive relationships with other educational organisations and local employers.
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