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Inclusion Manager/

DeSIGNATED Safeguarding Lead 
Job Description and Specification
Duties

The duties outlined in this job description are in addition to those covered by the latest School Teachers’ Pay and Conditions Document. It may be modified by the 

Executive Headteacher, with your agreement, to reflect or anticipate changes in the post commensurate with the salary and job title.

Job Purpose

To work closely with the Executive Headteacher, senior leadership team and colleagues in the strategic development of the school’s Special Educational Needs and Disabilities and disadvantaged/vulnerable pupils’ provision and to oversee the day-to-day operation of that provision with the aim of continuing to raise SEND/disadvantaged/vulnerable pupils’ achievement. 

To perform the role of Designated Safeguarding Lead for Rise Park Infant School, including attendance at all required training, and working with the wider RPAT safeguarding team.
Main Responsibilities
INCLUSION MANAGER

Teaching and Learning

· Identify and adopt the most effective teaching approaches for these pupil groups
· Monitor teaching and learning activities to meet the needs of pupils in these groups
· Identify and teach strategies and skills that will, through provision mapping, develop pupils’ ability to work independently

· Liaise with other schools to ensure continuity of support and learning when transitioning pupils within these groups
· Co-ordinate all annual reviews and attend/chair when necessary

Recording and Assessment

· Set targets for raising achievement amongst these pupil groups
· Collect, analyse and interpret assessment data from a range of sources including school, local and national data
· Implement systems for identifying, assessing and reviewing these pupil groups
· Update the SLT and Directors on the effectiveness of provision for these pupil groups
· Develop an understanding of learning needs and the importance of raising achievement among pupils

· Keep parents informed about their child’s progress

· Monitor effectiveness of intervention programmes and resources

Leadership

· Encourage all members of staff to recognise and fulfil their statutory responsibilities to these pupil groups
· Provide training opportunities for teachers and learning support assistants to learn about SEND, including the provision of ongoing CPD for all staff
· Disseminate good practice in SEND and promote the equalities agenda across the schools
· Monitor progress of objectives and targets for these pupil groups from teachers’ plans, evaluate the effectiveness of teaching and learning through work analysis and pupil voice, and use these analyses to guide future improvements.

· Identify resources needed to meet the needs of these pupil groups and advise the executive headteacher on priorities for expenditure
· Attend SENCO and other local networking meetings and take responsibility for updating personal subject knowledge
DESIGNATED SAFEGUARDING LEAD

Managing referrals
The Designated Safeguarding Lead is expected to:
· Refer cases of suspected abuse to the local authority children’s social care or other agencies as required.

Working with others
· As required, liaise with external agencies and the designated officers at the local authority for child protection concerns 

· Liaise with staff on matters of safety and safeguarding and, when deciding whether to make a referral, liaising with relevant agencies
· Act as a source of support, advice and expertise for staff on any safeguarding issues
Undertaking training
· The Designated Safeguarding Lead should undergo training to Level 3 in order to provide them with the knowledge and skills required to carry out the role. This training should be updated at least every two years.

· The Designated Safeguarding Lead should undertake Prevent awareness training.

· In addition to the formal training set out above, their knowledge and skills should be refreshed at regular intervals, as required, but at least annually, to allow them to understand and keep up with any developments relevant to their role
Raising Awareness
· The Designated Safeguarding Lead should ensure that the school’s Child Protection Policy and all other safeguarding policies are known, understood and used appropriately
· They should ensure that the school’s Child Protection Policy is reviewed annually (as a minimum) and the procedures and implementation are updated and reviewed regularly, working with the Directors regarding this
Availability
· During term time the Designated Safeguarding Lead (or a deputy) should always be available during school hours for staff in the school to discuss any safeguarding concerns

Standards and Quality Assurance

· Support the aims and ethos of the trust with regard to inclusion/safeguarding 

· Set a good example in terms of dress, punctuality and attendance

· Attend and participate in all required meetings
· Uphold the school’s behaviour code and general school rules

· Actively participate in staff training and CPD
· Attend team and staff meetings

· Develop links with Directors, the Local Authority, external agencies and neighbouring schools
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