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Prendergast School
HEAD OF FACULTY - JOB DESCRIPTION

Post title
Head of Faculty Humanities
Salary/Grade: MPS/UPR + TLR 1c
Purpose 

To provide professional leadership and management for the Humanities Faculty to secure high quality teaching, effective use of resources, raise attainment and achievement for all pupils. Additionally, to raise attainment in the faculty to improve the progress of all pupils.

Under the reasonable direction of the Headteacher, carry out the professional duties of a schoolteacher as set out in the current School Teachers' Pay and Conditions Document (STPCD).

To assist the Headteacher in the overall management and development of the school

Reporting to
Senior Leadership Team – Line Manager
Responsible for
The leadership and management of the Humanities Faculty including teaching staff and other specified personnel within the Area. 

To lead the Humanities Faculty at the school and provide leadership and line management.
The provision of a full learning experience and support for pupils in the faculty.
Liaising with
Department Heads, Subject leaders, Tutors, Pupil Support Services and relevant staff with cross-school responsibilities, relevant support staff, LA representatives, external agencies and parents.

Working time
Full time as specified within the STPCD
Summary of responsibilities
· To provide overall Faculty team leadership, managing Heads of Department and Subject Leaders, setting priorities and direction, in line with the school’s priorities
· To assume overall responsibility for standards within the Faculty and the quality of its provision
· Generate a team ethos, foster team building and a corporate approach
· Act as the link to SLT providing advice and support to whole school initiatives
· The Faculty leaders is the executive decision maker and the line manager of the Faculty team responsible for the Leadership and organisation of the Faculty
· To raise attainment in the Faculty Area and to improve the progress of all pupils
· To establish and maintain policies and practices to promote positive pupil behaviour, engagement and attainment in the Faculty Area within the frameworks of the relevant school policies
· To lead and manage the teaching of Key Stages 4 & 5 in the Faculty, acting Key Stage Leader for these phases, fulfilling the responsibilities listed in the job description of the Subject Leader
· To support the Senior Leadership Team in the running of the school  

Main duties
As Head of Faculty

· To monitor and raise standards of attainment and ensure outstanding progress in all key stages

· To maintain a ‘big picture’ overview of the curriculum within the Faculty and its contributions to the whole school curriculum.  Ensure that all subjects / courses are working to a progression framework developing subject knowledge and understanding and embedding relevant skills
· To provide a lead role in curriculum review and development ensuring that Faculty schemes of work reflect outstanding practice
· To evaluate the teaching of subjects in the Faculty Area, within the school policy for the monitoring of teaching and learning, to use this evaluation to identify effective practice and areas for improvement, to ensure the further development of the quality of education 
· To maintain and overview of all QA systems and outcomes and to undertake the formal Faculty reviews 

· To ensure and provide detailed and systematic data analysis.  Scrutinise performance trends, identify intervention need and implement strategy to close gaps.  Set performance targets with milestones and track progress.

· To use data in a timely and strategic way making sure it is used for maximum impact for all students 

· To line manage named Heads of Department (HoD) within the faculty and to lead the appraisal process within the Faculty
· To ensure that HoDs and other staff in the faculty perform the duties in their job descriptions and that all take part in the school appraisal policy, and it is used as a process to develop the personal and professional effectiveness of the appraisee. 

· To represent the faculty in the context of whole-school needs at all management levels and to students and parents

· To co-ordinate cross-faculty programmes and initiatives, incorporating the learning ethos of the school where appropriate

· To deputise for the HoDs in the faculty in the event of their short term absence.

· To manage the Faculty capitation budget and resources, establishing staff and resource needs for the Faculty. Advise the Headteacher and senior managers of likely priorities for expenditure, and allocating available subject resources with maximum efficiency to meet the objectives of the school and subject plans to achieve value for money 

· To ensure that all courses meet the requirements of the examination boards with respect to invigilation, moderation and marking and that the correct information and specifications are submitted to the exam officer.

· To recommend to the relevant member of staff a timetable, and staffing allocation that meets the needs of the pupils and ensures that there is appropriate progression and challenge for all teaching staff  

· To support wellbeing of students and staff within the faculty area, monitor teacher workload reporting any concerns to their line manager in the first instance.

· Ensure good communication across the Faculty to all stakeholders.

· To raise the profile of the Faculty and share expertise through involvement with the wider community.

· To contribute to the whole school SEF and improvement plan.

· To provide, lead and coordinate the Faculty SEF and improvement plan.

· To keep up to date with national developments in the curriculum and in pedagogy, and to lead new curriculum initiatives

· To ensure effective development of pupils’ literacy, numeracy and information technology skills

· To ensure that classes in the area are effectively managed so that pupils can learn in a supportive and calm working environment 

· To monitor the use of the Behaviour for Learning and Rewards policy to ensure that staff are consistent and effective in their use of the policy  

· To support colleagues in dealing with disciplinary issues, taking overall responsibility for managing behaviour in class and in the related corridor areas   

· To ensure the processes are followed which ensure that pupil attendance and punctuality in lessons is monitored and recorded in line with school and faculty policy.

· To lead the professional development of subject staff through example and support, and co-ordinate the provision of high-quality professional development by methods such as coaching, drawing on other sources of expertise as necessary, for example, higher education, LAs, subject associations.

· To ensure the effective and efficient management and organisation of learning resources, including ICT and any equipment / machinery used in the subject area.

· To work with the SENCO and other staff with special educational needs expertise, to ensure that individual education plans are used by teaching staff to set subject-specific targets and match work appropriately to pupils’ needs and that evidence to support access arrangements is submitted by all as requested.

· To ensure that trainee and newly qualified teachers are appropriately trained, monitored, supported and assessed in relation to standards for the award of Qualified Teacher Status, the Career Entry Profiles and standards for induction 

· To provide staff reference information as requested by the Headteacher 

· To undertake other tasks as reasonably required by the Headteacher
Teaching

· To undertake a programme of teaching and to take a lead in being observed by colleagues.
Additional Duties

· To play a full part in the life of the school community, to support its vision and ethos and to encourage and make sure staff and students follow this example

· Maintain a visible, professional and high profile within the school.
Other Specific Duties
· To continue personal development and to engage actively in the performance review process
Conditions of Employment

· The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the Contract of Employment).

· The post holder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the governing board. 

· S/he shall be subject to all relevant statutory requirements as detailed in the most recent School Teachers Pay and Conditions Document.

· The post holder may be required to perform any other reasonable tasks after consultation.

· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed.

· This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder.

· All staff participate in the school’s performance management scheme.
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