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	Role Title
	Deputy  Headteacher Waltham Forest Virtual School

	Job Family
	Families Division

	Location
	Children’s Social Care

	Pay Range / Scale
	STPC- Leadership scale 8-12

	Purpose

	To work with schools, designated teachers, carers, relevant officers and Social Care staff to promote and support the educational achievement and maximisation of life chances of vulnerable young people, including children in and on the edge of care. To demonstrably improve educational outcomes for these young people and work across all settings, disciplines and agencies to achieve this outcome.

	Generic Accountabilities
	End Results/ Outcomes

	Maintain properly documented case files, records and information.   Prepare standard reports as required and ensure that reports are prepared by team members for scrutiny and analysis
	Clear record of actions, circumstances and decisions are provided.
Information is managed in compliance with legislation and best practice.
Contribute to the quality assurance process for Personal Education Plans and tuition by outside agencies.

Produce high quality reports and correspondence to tight deadlines which are outcome-focused.

	Carry out all duties with an awareness and understanding of the Safeguarding requirements within area of responsibility.

Monitor and manage potential risk within area of responsibility.
	Work complies with all safeguarding policies and procedures that apply to the role. 
Virtual School staff are line managed appropriately, within timescales.
Behaviours and actions support the safeguarding of children and young adults.
Threatening / potential risk situations are recognised, assessed, actioned or escalated as appropriate.
Statutory and procedural compliance is ensured.
Risk to the Council, stakeholders and service users is minimised.

	Shows commitment to continued professional development
	Take responsibility for identifying and pursuing own development needs.
Participate in regular practice reflection and supervision.
Best practice is shared.

	Manages and supports colleagues in the team
	Lead and contribute to the development of others through supervision and positive critical feedback 

Modelling of best practice



	Act in accordance with all policies and procedures which apply to the job and understand the reasons for this.
	All policies and procedures are complied with.
All work meets the required standards.
All policies and procedures are complied with.
Undertakes other duties commensurate with the post as required

	Carry out all duties and responsibilities with reasonable care for the health and safety of self and others and report any potential hazards or unsafe practices to line manager.
	Work is carried out in a way that is safe and without risks to health.
Work flexible hours and travel widely outside the local authority as required by the service.



	

	Job Specific Accountabilities

	As the lead professional – manage a small team of advisors undertaking direct work with children, young adults and carers in order to maximise their educational attainment and future life chances. Make operational decisions and prioritise work, taking account of the needs and views of children and young adults and their carer’s views.

Closely monitor individual children’s progress, attendance and behaviour and plan, deliver and evaluate appropriate interventions.

	All team members caseloads 

Advisors escalate concerns to lead professionals 

Ensuring that all relevant children have high quality educational planning. 
To monitor and improve the quality of Personal Education Plans and actively work to ensure they promote and meet the needs of all children in care.

Advise social workers on the completion of Personal Education Plans and actively drive up standards.

Liaise directly with Designated Teachers in schools to identify children in need of support and work with schools to raise their achievement.

Monitor the achievement and progress of young people and report and intervene as required.

Alert attendance lead of students at risk of exclusion. Be proactive in preventing exclusions, raising attendance and attainment and removing barriers to the achievement of children.
Contribute to and attend the statutory review of children who have received support from this post and advise on how to maximise the achievement of the young people concerned.

Attend meetings and chair and/or contribute to professional meetings and reviews for children on behalf of the service.
To manage complex cases providing professional advice to teachers, schools, carers and social workers as required.

Respond to the educational needs of children promptly and provide timely interventions for individual cases as required for children placed both in and out of the borough, particularly those with SEN and/or complex needs.

Use own initiative to progress issues/cases and take on personal responsibility for keeping abreast of new legislation, guidance and developments in education and other fields as they relate to children in care and vulnerable groups.



	Organise and deliver services within a specialist area to meet established operational targets. 
	Develop and manage a programme of interventions with schools and families to carry out assessments of educational needs on an individual and wider cohort basis.

Deputise for the Virtual School Headteacher where appropriate

Assist in the smooth running of specific aspects of the Virtual School as delegated by the Headteacher
Act as Headteacher to cover absence as necessary
Lead on and contribute to the Virtual School training offer to schools, professionals and families.

Contribute to the development of LA support services to ensure that the needs of children looked after are acknowledged and reflected.

To provide individual and group teaching of children in care as required.

Contribute to the collection and collation of educational information and its analysis and be pro-active in service developments.

Take on delegated responsibility for the development, commissioning and monitoring of individual support packages and take the lead on specific projects. This may include the professional supervision and support of other staff e.g. tutors, teaching assistants.



	Provide specialist, expert advice, guidance and support to colleagues, service users and partner agencies.  Manage, interpret and resolve escalated complex queries and issues within the specialist area.

Proactively identify areas of potential concern. 


	Provide consultation and advice to teachers, support staff, social workers, carers and other professionals on strategies, programmes and interventions to promote social inclusion and better outcomes for specified groups of vulnerable children.

Keep up to date with and have expert knowledge of government guidance and how it impacts vulnerable children,  specifically children looked-after

 and to disseminate to colleagues as appropriate.
Provide support to complement the integration or reintegration of children into school who have been without an education placement, have attendance problems or have been excluded.

Ensure interventions and support are in place in a timely manner.

To participate in the development and delivery of specific events and training programmes. For example, contributing to a training programme for foster carers and residential workers on how they might best support the educational progress of children they look after including supporting schoolwork, identifying appropriate resources and developing study areas.

On behalf of the service, to work collaboratively with colleagues from a variety of disciplines and other teams/agencies on projects, working groups, panels as required to deliver improved life chances for children in the care of Waltham Forest.

Working with other LA’s to address the needs of young people placed both in residential and family placements within and outside Waltham Forest.

To develop arrangements between schools, school support services, social workers, foster carers and residential units to improve the educational attainment of individual children looked after to meet the nationally set targets.

Attend meetings as required by the Virtual School Headteacher to assist in delivering improved educational outcomes for all children looked after.

To act as a champion for vulnerable children in all forums.


	Nature of Contacts 

	The Post holder will be expected to build and maintain a wide range of contacts with Education, Social Care, Health and other partners as appropriate in order to discharge their duties effectively.


	

	Procedural Context

	Waltham Forest is committed to providing services which are user friendly and sensitive to individual needs.  The Directorate is particularly seeking to promote the concept of ‘Think Family’ through integrated services and there is an expectation that staff will demonstrate their commitment to close co-operation with colleagues (in the Directorate as well as other agencies) and partnership with service users.

The aim of Waltham Forest Virtual School is to improve the educational outcomes of vulnerable children through close joint working with a wide range of partners from social care, education and health. The core activities to achieve these outcomes include completion of PEPs as well as advisory, monitoring, training and commissioning roles as well as direct involvement in complex cases.
Post holder reports to the Headteacher of Waltham Forest Virtual School.

	Key Facts and Figures

Enhanced DBS disclosure will be required.


	Resourcing

Budget Responsibilities:  None
Supervisory Responsibilities:  Line management of small team of Education Advisors


	Competency Level:  Principal Officer


	Knowledge, Skills and Experience 

	· Experienced Teacher (4 years+)
· Demonstrable knowledge of current national curriculum and SEN code of practice
· Experience of multi-agency work
· Detailed knowledge of and firm belief in inclusive education
· An understanding of the complex issues facing children in care and how they combine to reduce their attainment. Knowledge of strategies effective in improving outcomes.
· Training in and experience of working with children with challenging behaviour and complex needs.

· Experience of teaching pupils with special educational needs and ideally of children in care.

· Experience of working in a multi-cultural and diverse teaching environment as well as knowledge of and commitment to diversity and equality in the workplace and in-service delivery.

· Excellent ICT skills including knowledge of word and excel
· Demonstrate a professional approach and a commitment to maintaining a child-centred focus at all times.

· Flexible and proactive approach to work, meeting team and individual targets & deadlines and working under pressure

· Able to maintain confidentiality and sensitivity in all circumstances.

· Able to demonstrate behaviours which embrace the Council’s Values of engaging our community, providing high quality service, focusing on achieving outcomes, working with integrity and honesty and valuing colleagues and their performance.

· Good communication skills both written and oral
· Proven commitment and understanding of the children in care agenda
· An understanding of guidance, legislation and current initiatives in relation to the education of children in care.

· Commitment to the Council’s Equal Opportunities policy and acceptance of responsibility for its practical application
· Understand and comply with the Health and Safety at work Act

	Indicative Qualifications

	Educated to degree standard or equivalent 

Relevant professional qualification (PGCE or equivalent) plus current Teacher qualified status

	The above profile is intended to describe the general nature and level of work performed by employees in this role. It is not intended to be a detailed list of all duties and responsibilities which may be required. This role profile will be supplemented and further defined by annual objectives, which will be developed in conjunction with the post holder.  It will be subject to regular review and the Council reserves the right to amend or add to the accountabilities listed.


�Added specifically children looked-after� and to disseminate to colleagues as appropriate.
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