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November 2020

Dear Colleague

LEAD LEARNING MENTOR & ASSISTANT DSL – Temporary Maternity Leave Post
(Start date 14th December 2020)
Thank you for your interest in applying for the above role at Whitmore High School.  

Whitmore is a happy, successful school and we are seeking to appoint someone to join our team and make a positive impact on students’ lives.

Staff here are supportive, caring and committed to a collaborative approach to teaching and learning.  As a new member of staff, you can expect a warm welcome and a wide range of CPD opportunities to develop your practice and career.  Our state-of-the-art building provides excellent resources for both staff and students.  

I do hope the attached Job Description, alongside the information on our website, inspires you to make an application and we look forward to welcoming successful applicants for interview.  

The closing date is Monday 30th November 2020 at 9.00am.  Early applications are encouraged – we may interview candidates as they apply and hence we reserve the right to interview early for this post should a suitable candidate apply.

I look forward to hearing from you.

Yours sincerely

Susan Hammond

Headteacher

When applying, please complete all sections of the application form and ensure that you do not leave any gaps in your qualification/work history and that you give details of any periods not accounted for by full time employment, education or training.  Forms with missing sections and/or gaps may not be considered. 

Whitmore High School is committed to safeguarding and promoting the welfare of young people.  We expect all staff to share this commitment.  The successful applicant will be required to undertake an Enhanced DBS check.  Our CP Policy is available on the school’s website www.whitmore.harrow.sch.uk

Responsible to:
 


AHT Inclusion and DSL


Hours:




8.00 – 4.00 – Monday, Tuesday, Wednesday

8.00 – 4.30 – Thursday

8.00 – 3.30 – Friday 

There is a half hour unpaid lunch break each day.

JOB DESCRIPTION

Job Purpose:

As ASDL and Lead Learning Mentor, the post holder will work with staff, students, families and external agencies to safeguard and protect students, improve student wellbeing and remove barriers to learning.

Main Duties and Responsibilities:

Work closely with the Designated Safeguarding Lead (DSL) to:

· Respond to disclosures or concerns which relate to the wellbeing of a child and refer all cases of suspected abuse to the local authority’s MASH team, liaising with other agencies as required

· Liaise with the DSL to contribute to enquiries under Section 17 and 47 of the Children Act 1989 and police enquiries

· Act as a source of support and advice to staff on matters of safeguarding 

· Attend and contribute to safeguarding meetings with families and other agencies

· Ensure all files and documents relating to safeguarding are in good order

· Be alert to the specific needs of children in need, children on a child protection plan, those with Special Educational Needs and Disabilities and young carers

· Help to raise awareness of safeguarding of children to students, parents/carers and other stakeholders

· Keep up to date with developments in safeguarding and attend any relevant training and refresher courses

The post holder will also lead and manage all aspects of the school’s provision for mentoring and the Inclusion Room as follows:

· Provide intensive intervention to individuals and groups of students, working with teaching staff, pastoral staff and other learning mentors to ensure students achieve their full potential

· Develop and co-ordinate a coherent, whole school approach to mentoring, including referrals, recording, action planning, communication, target setting and liaison with teaching and pastoral staff and parents/carers

· To be the line manager of the learning mentors, providing leadership and support, allocating individuals and groups as appropriate and utilising the skills of the learning mentors to support students to address students’ academic and personal development targets

· Establish systems and procedures to ensure the continuity of students’ learning and interventions when referred to the Inclusion Room

· Analyse data to identify trends in behaviour and academic progress for individuals and groups and work with pastoral staff to agree and plan action
· Monitor and evaluate mentoring procedures and outcomes against agreed measures of success and adjust plans accordingly

· Assist the AHT Inclusion in carrying out departmental planning, review, monitoring and evaluation

· Work positively and co-operatively with the system for staff appraisal

· Develop and enhance the practice of other staff in the department, working with colleagues to identify development needs and provide access to appropriate programmes, opportunities and support

· Promote teamwork and maintain high standards of working relations

· Research and keep up to date with developments in mentoring and inclusion

· Carry out other tasks as required, to meet the changing needs of the school and department

PERSON SPECIFICATION

The person appointed will have/need:

· A sound knowledge of safeguarding legislation and procedures

· A sound knowledge of current issues regarding mentoring, the social and emotional aspects of learning and safeguarding

· The ability to produce concise and accurate reports, both verbal and written

· Experience of working with students, families, staff and external agencies to improve outcomes for young people

· The ability to work under pressure, stay calm and meet deadlines

· Successful experience of mentoring and supporting secondary aged students

· Successful experience of leading or co-ordinating support for young people

· To be enthusiastic and lively in approach

· A knowledge and understanding of strategies to improve wellbeing and academic achievement

· An understanding of how to use data to plan actions that improve outcomes for vulnerable individuals

· The ability to advocate for and support young people

· An understanding of the needs of students who are children in need, children with a child protection plan , those with Special Educational Needs and Disabilities and young carers

· To enjoy working collaboratively with a wide range of diverse colleagues and have evidence of successful collaborative work and the ability to lead a team

· Strong interpersonal and communication skills

· Strong analytical skills

· Good ICT skills

· A commitment to the principles and practice of equal opportunities

Special Conditions

There will be a need for flexible working arrangements to include parents’ evenings etc.

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task may not have been identified; therefore, employees will be expected to comply with any reasonable request from a manager, including ad hoc projects, to undertake work of a similar level that is not specified in the job description.

The job description is current at the date shown, but in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.
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