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CONFIDENTIAL
APPLICATION FOR SCHOOL SUPPORT STAFF
PLEASE RETURN THIS APPLICATION FORM TO THE EMAIL OR POSTAL ADDRESS AS REQUESTED IN THE ADVERTISEMENT/RECRUITMENT PACK.
	POST DETAILS

	Post Title:

	School:  Woodside Primary Academy

	Grade:

	Closing Date:

	PERSONAL DETAILS

	Surname/Family Name:

	First Name(s):

	Preferred Title
(Mr/Mrs/Miss/Ms/Other)

	Are you required to hold a Work Permit?
YES    □      NO    □
	National Insurance Number:

	Permanent Private Address:


	


	

	Postcode:

	Telephone (Day):

	Telephone (Evening):

	Mobile:

	Email:

	Do you speak any other languages? – if so which

Turkish  □    Albanian  □    Urdu  □    Somali  □    French  □    Punjabi  □    Gujerati  □    Bengali  □    Polish  □

	PRESENT EMPLOYMENT

	Name and address of employer:


	


	


	Postcode:

	Telephone:

	Job Title:


	Start Date:
	Leaving Date/Notice Required:


	Salary:
	Grade:


	BRIEF DESCIPTION OF DUTIES

	






	Reason for leaving (if no longer employed)


	EMPLOYMENT HISTORY-Previous Posts (please start with most recent)

	Start Date
	Leaving Date
	Employer’s Name & Address
	Position Held
	Salary on leaving

	


	
	
	
	


	


	
	
	
	


	


	
	
	
	


	


	
	
	
	


	


	
	
	
	


	


	
	
	
	


	


	
	
	
	


	


	
	
	
	


	Please attach additional sheets if necessary

	EDUCATION

	SECONDARY SCHOOL/COLLEGE/UNIVERSITY
Please state qualifications gained for which you will need to provide evidence

	Name & Address of Institution
	Courses taken/Subjects
	Dates
(From-To)
	Full/Part
time
	Qualifications/
Grade

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	







	Any other Relevant Qualifications or Training

	Including membership and status of any relevant professional or technical association

	









	GENERAL EXPERIENCE AND FURTHER INFORMATION

	Please use this section to tell us how you feel you meet the requirements of the Person Specification.
Please ensure that you have read the job description and specification and give us as much information as necessary to demonstrate the skills, experience and knowledge you have gained.

	




















































	ADDITONAL INFORMATION

	Are you applying on a job share basis?	YES  □    NO  □

	If YES are you applying with a job share partner?                                                             YES  □    NO  □

	If the job requires a driving licence, have you a clean/full licence	YES  □    NO  □

	Type of Licence?

	Are you in receipt of a Local Government Pension?                                                         YES  □    NO  □

	DISCLOSURE OF CRIMINAL BACKGROUND

	Because of the nature of the work for which you are applying, you are required to disclose any unspent criminal convictions you have, in line with the Rehabilitation of Offenders Act 1974 (Exception)(Amendment) Order 1986.  If you are offered employment an Enhanced Disclosure will be sought from the Disclosure and Barring Service before the appointment is confirmed.  This will provide details of any criminal convictions, cautions, reprimands and final warnings, and any other information that may have a bearing on your suitability for the post.

Disclosure of a criminal background will not necessarily debar you from employment _ this will depend upon the nature of the offence(s), frequency and when they occurred.  Failure to declare a conviction, caution or bind-over may disqualify you from an appointment, or result in summary dismissal if the discrepancy comes to light.

Have you ever been convicted by the courts or cautioned, reprimanded
or given a final warning by the Police of a criminal offence?	YES  □      NO  □

Are you aware of any police enquiries undertaken following allegations
made against you, which may have a bearing on your suitability for this post?          YES  □      NO  □

If your answer is YES, you should provide brief details on a separate sheet, marked confidential.  The information you will provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying



































	REFERENCES

	External Applicants:  If you are selected for interview we will take up references.  One referee
	should be a senior person in your present (or most recent) company who
	has knowledge of your work.
Internal Applicants:  If you are selected for interview we will seek a reference from your manager.

	Current/Most recent Employer:


	Address:


	


	

	Postcode

	Telephone:

	Email:

	Relationship:

	How long have they known you?

	Other Referee-Name:



	Address:


	


	

	Postcode:

	Telephone:

	Email:

	Relationship:

	How long have they known you?

	Please advise if we can contact your referees prior to interview           YES  □      NO  □

	DECLARATION

	I declare that to the best of my knowledge the information I have given on this form is correct and that I have not omitted any facts, which may have a bearing on my application.  I understand that falsification of qualification or information may lead to dismissal without notice.
The Governing Body of Woodside Primary Academy is under duty to protect the public funds it administers, and to this end may use the information you have provided on this form within this school for the prevention and detection of fraud.  It may also share this information with other bodies administering public funds solely for these purposes.

	Signed:
	Date:



	(Please note if you are applying on the web you will be required to sign this declaration at interview).
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