Job Description

	Job Title:  SEND Teaching Assistant 
	Department:  Boleyn Trust 


	Division/Section:

Monega Primary School

	Job Number:

	Qualified GLPC Scale 3

Unqualified GLPC Scale 2

	Date last updated:  February 2020



	EQUALITY AND DIVERSITY

	We are committed to and champion equality and diversity in all aspects of employment with the Boleyn Trust.  All employees are expected to understand and promote our Equality and Diversity Policy in the course of their work.  


Overall Purpose of Job

· To assist in managing the provision for pupils identified as having Special Educational Needs
· To promote high quality teaching support 

· To ensure effective use of resources
· To promote high standards of learning and achievement for all pupils
Job Context

1. The postholder reports to the Inclusion Manager/SENCO
Key Tasks and Accountabilities

Key tasks and accountabilities are intended to be a guide to the range and level of work expected of the postholder.  This is not an exhaustive list of all tasks that may fall to the postholder and employees will be expected to carry out such other reasonable duties which may be required from time to time.

1.
To assist in leading the work of the SEND team by liaising with parents/carers and outside agencies in ways relevant to meeting the needs of individual pupils.
2. To support pupils with SEND on a 1.1 basis or within a small group.

3.
To plan and deliver learning sessions for intervention groups as allocated by the SENCO.
4.
Assist in the organisation of pupil support and to manage appropriate SEND resources ensuring they are used efficiently, effectively and safely.
5.
To assist in the supervision and on the job training of 1.1 support staff.
6.
To source curriculum resources to ensure SEND pupils have appropriate levels of support to engage their learning.
7.
To assist in the writing of individual education plans and annual reviews as  well as gathering and collating pupil data before considering results with the SEND team. 
8.
To provide guidance for 1.1 support staff on the choice of appropriate learning methods, including role modelling, and support their training needs.
9.
To support meetings of SEN staff and communicate information in a timely manner to enable the co-ordination of new practice.
10.
To monitor, alongside the SENCO, the day to day management of the learning support areas, creating a safe, effective and stimulating environment for the delivery of the learning sessions.
11.
To undertake relevant and mandatory training as required, including requirements for continued professional development.
12.
To undertake other duties, as required by the Head Teacher, as appropriate to the grade of the post.
Person Specification 

	Job Title:  SEND Teaching Assistant 
	Department:  Boleyn Trust 


	Division/Section:

Monega Primary School

	Job Number:

	Qualified GLPC Scale 3

Unqualified GLPC Scale 2

	Date last updated:  February 2020




	IMPORTANT INFORMATION FOR APPLICANTS

	The criteria listed in this Person Specification are all essential to the job.  Where the Method of Assessment is stated to be the Application Form, your application needs to demonstrate clearly and concisely how you meet each of the criteria, even if other methods of assessment are also shown.  If you do not address these criteria fully, or if we do not consider that you meet them, you will not be shortlisted.  Please give specific examples wherever possible.

 


	CRITERIA


	METHOD OF ASSESSMENT

	EQUALITY AND DIVERSITY

	We are committed to and champion equality and diversity in all aspects of employment with the London Borough of Newham.  All employees are expected to understand and promote our Equality and Diversity Policy in the course of their work.  

	KNOWLEDGE:

Inclusion  support and a wide range of SEND
A good standard of practical SEND 


	Application Form/ Interview/ Certificate/Test (delete as applicable)



	QUALIFICATIONS:
Teaching Assistant

	Application Form/ Interview/ Certificate/Test (delete as applicable) - Essential


	EXPERIENCE:
Working within an Inclusive Primary school setting

Working with and supporting pupils  with SEND 
Supervision of allocated staff 

	Application Form/ Interview/ Certificate/Test (delete as applicable) - Essential


	SKILLS AND ABILITIES:

To supervise 1.1 support staff
Good level of communication, listening and organisation 

To work with a range of professionals

To relate to people of all backgrounds

To have the ability to cope with challenging situations

To be flexible


	Application Form/ Interview/ Certificate/Test (delete as applicable) - Essential


	PERSONAL STYLE AND BEHAVIOUR:

To be approachable
To be sensitive to others

To be professional 


	Application Form/ Interview/ Certificate/Test (delete as applicable) - Essential

	OTHER SPECIAL REQUIREMENTS:
Willingness to work outside of the overall remit of the job description

	Application Form/ Interview/ Certificate/Test (delete as applicable) - Desirable


