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	DIRECTORATE:

Education
	NAME OF SCHOOL: 

John Scurr Primary School


	POST TITLE:

Second Deputy Headteacher

	GRADE RANGE:

L13-L18

	RESPONSIBLE TO: Headteacher  
STAFF SUPERVISED: AHTs, UPS teachers and middle leaders 
RESPONSIBLE FOR:  Responsible for the curriculum, inclusion, teaching and learning, assessment and standards


	GENERIC TEACHER ROLE
· To carry out the duties of a school teacher as set out in the current School Teachers’ Pay and Conditions document and subject to any amendments due to government legislation.  This includes any duties as may be reasonably directed by the Headteacher.

· To demonstrate good inclusive practice with particular reference to children with special educational needs, more able children and children with English as an additional language.

· To be committed to and actively promote the school’s equal opportunities policy.

· To uphold the school’s principles and policies which underpin good practice and the raising of standards.

JOB PURPOSE
1.1
Play a major role under the overall direction of the Headteacher in;

a)  
Formulating the aims and objectives of the school

b)  
Establishing the policies through which they should be achieved

c)  
Managing staff and resources to that end

d)  
Monitoring progress towards their achievement.

1.2   Undertake any professional duties reasonably delegated to him/her by the Headteacher

· Lead one curriculum area (according to the needs of the school)
· With the HT, Lead on our 3 day Easter School offer – Time in Lieu  

1.3  Undertake the professional duties of the Head Teacher in the event of  his/her absence from the school

1.4  Be entitled to a break of reasonable length as near to the middle of the day as is reasonably practical.

In addition to the above:

· To support, hold accountable, develop and lead teachers in order to secure high quality teaching, the effective use of resources and improved high standards of learning and achievement for all pupils.

· Have the skills, preparation and authority to carry out the role effectively, including making rigorous and fair judgements.
· To contribute effectively to the school appraisal system as an appraiser.

· To be a member of the Leadership Team and contribute as required to whole school management and leadership, beyond your designated curriculum area.



	SPECIFIC RESPONSIBILITIES
1. Shaping the Future

· Support the Head Teacher and governors in promoting and developing a vision for the future of the school; demonstrating inspirational leadership and creativity.
· Play a significant role in the school improvement planning process, taking account of the agreed priorities of the school and reflecting specifically on personal areas of responsibility.
· Contribute to the identification of key areas of strength and weakness in the school with detailed reflection on day to day working knowledge of the school’s policies and practices.
· Exemplify the application of agreed policies, priorities and expectations, so as to set a good example to other colleagues.
· Develop and enhance a culture of team work, in which views of members of the school community are valued and taken into account.
· Contribute to the self-evaluation of the school.
2. Specific Core Responsibilities 

Organisational Change

· Will be flexible in their approach to school leadership and associated responsibilities., leading key areas of the school consummate with the job description and in light of local and national issues and priorities. The portfolio of the Deputy Headteacher will reflect the needs of the school in light of staffing growth and change. 
Core responsibilities
· S/he shall have shared responsibility for the curriculum, inclusion ( in particular attendance) , assessment and standards

· S/he shall work to develop and implement a broad, balanced and exciting curriculum, supported by appropriate extracurricular events 
· S/he shall work to ensure that whole school systems for assessing pupils’ progress are rigorous and accurate and are moderated effectively, both internally and with other schools 
· S/he shall ensure that s requirement for statutory assessments recording and reporting and are fully met and will be directly responsible for the logistics of this in the school.
· S/he shall work to develop and implement policies relating to the curriculum, teaching and learning, assessment, recording and reporting 
· S/he shall take a strategic lead on improving the quality of teaching and learning and as a leading practitioner inspire and motivate colleagues, setting rigorous targets to raise standards in pupil achievement. 
· S/he shall support the headteacher in leading, motivating, challenging and developing all staff to reflect the school’s drive for continual improvement. 
· S/he shall ensure that data on pupil progress is used to inform and improve teaching and learning though rigorous monitoring and evaluation.
· S/he shall, in consultation with headteacher, ensure the efficient and effective deployment of staff and financial resources to meet specific objectives which reflect the school’s development priorities and within its available budget. 
· S/he shall contribute to ensuring good behaviour and discipline is maintained , supporting staff in the implementation of appropriate policies and procedures 
· S/he will be a Child Protection and Safeguarding leader, supported by a team of trained CP and Safeguarding leaders 
· S/he shall contribute to a positive ethos, actively promoting the values and achievements of the school. 
· S/he shall maintain effective working relationships with the Local Authority, THEP, external agencies and service providers contracted to the school, and promote positive links with the school’s wider community and parents. 
· S/he will support the headteacher with HR matters where appropriate 
· S/he will support the headteacher in working with and reporting to the Governing Body of the school
3. Developing self and managing others

· Contribute to the creation of a positive school ethos, in which every individual is treated with dignity and respect and promote safeguarding to ensure the welfare of children and young people is paramount.

· Make a distinctive contribution to the wider school team and continued development of Cyril Jackson.
· Contribute to the development of collaborative approaches to learning within the school and beyond.

· Monitor the effectiveness of colleagues’ teaching and wider professional impact and report the evaluation to the HT.

· Lead, manage and organise meetings as appropriate in support of the school’s aims.

· Set high expectations for your own performance and that of others.

· Engage in relevant appraisal activity as necessary. 

4. Managing the organization
· Manage the day to day activities of the delegated areas of responsibility to ensure the school meets statutory requirements in a highly effective and efficient manner.

· Develop action plans in specified areas of responsibility, in order to bring about improvements.

· Contribute to the planning process for the distribution of resources, to ensure they meet the schools identified priorities.

· Contribute to regular evaluation of the impact of the use of resources in relation to the quality of education of the pupils and value for money.

· Ensure that equal opportunities for pupils and staff are effectively promoted.

· To act as the Designated Child Protection Lead as required in accordance with statutory guidance.

5. Securing Accountability

· Work alongside the Headteacher to secure improvement through appraisal; take responsibility for the appraisal of identified staff.
· Support staff in understanding their own accountability, and develop approaches to its review and evaluation.

· To work alongside the Head teacher to use a range of data sources to set realistic yet challenging targets for pupils, analysing outcomes for individuals and groups; use this information to implement appropriate curriculum pathways and intervention programmes and identify priorities for the school development plan.

· Contribute to the reporting of the performance of the school to parents, carers, governors and other key partners as necessary.

6. Strengthening Community

· Support the development of the school within the community; strengthening partnerships with other schools and services thus enhancing community cohesion.

· Respond to an understanding of the diversity of the school community.

· Contribute to policies and practices which promote equality of opportunity and tackle prejudice.

· Evaluate and enhance the development of a curriculum which provides pupils with opportunities to enhance their learning within the wider community.

· Promote and model good relationships with parents, which are based on partnerships to support and improve pupils’ achievement, involving parents as true partners in the education of their children.

7. Knowledge and Understanding 
· Demonstrate a thorough and up-to-date knowledge of the teaching of your subject and take account of wider curriculum developments which are relevant to your work.
8. Teaching and Assessment 

· Demonstrate that you consistently and effectively plan lessons and sequences of lessons to meet pupils’ individual learning needs.
· Demonstrate that you consistently and effectively use a range of appropriate strategies for teaching and classroom management and, at UPS2 level: with the majority of your lessons at least “good” in OfSTED terms.
· Demonstrate that you consistently and effectively use information about prior attainment to set well-grounded expectations for pupils and monitor progress to give clear and constructive feedback

and at UPS3 level:

· Make a distinctive contribution to raising pupil standards.
9. Pupil progress

· Demonstrate that, as a result of your teaching, your pupils achieve well, relative to the pupils’ prior attainment, making progress as good as or better than similar pupils nationally.  (This should be shown in marks or grades in any relevant national tests or examinations, or school-based assessment for pupils where national tests and examinations are not taken.)
10. Wider Professional Effectiveness
· Take responsibility for your professional development and use the outcomes to improve your teaching and the learning of your pupils.

· Make an active contribution to the policies and aspirations of the school.

· At UPS2 level: seek to share your expertise with colleagues.
· At UPS3 level:
· take advantage of appropriate opportunities for professional development;
· use professional development effectively to improve the learning of pupils;

· contribute effectively to the work of the wider team;

· play a critical role in the life of the school (ref STRB).

11. Appraisal
· Appraisal assessment will be based on the responsibilities listed above and judgements will be made against these as part of the schools performance management cycle.  In addition, the following standards will be considered where there is an application to progress through the threshold and onto UPS2 and UPS3:

12. Professional Characteristics
Demonstrate that you are an effective professional who challenges and supports all pupils to do their best through:

· inspiring trust and confidence;

· building team commitment;

· engagement and motivation; 

· analytical thinking;
· taking positive action to improve the quality of pupils’ learning;
· at UPS3 level: provide a role model for teaching and learning.
13. Safeguarding Children
The school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will require an enhanced DBS clearance.



	ORGANISATIONAL DETAILS

The post holder will be line managed and appraisal managed by: The Headteacher

The above job description was agreed on …………………………… (date).  It may be reviewed and/or amended at any time but before this happens you will be given appropriate opportunities to discuss the proposed amendments.  It will be reviewed as part of the annual appraisal process.

___________________________________________________Signed by (Post holder)

___________________________________________________Signed by (Headteacher) 











