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Job Description & Person Specification 


	Post Title:  Renewal Project Manager
	Grade: BR13  

	Department: Housing, Planning and Regeneration
	Division: Regeneration and Culture 

	Post No: 13132
	Reports to:
Head of Renewal


	MAIN PURPOSE: 
To manage a range of regeneration projects, including supporting the implementation of capital schemes.  
This is a fixed term post for 18 months.


	SUMMARY OF RESPONSIBILITIES AND DUTIES: 
1. To develop and manage a range of regeneration projects across the Borough.  

2. To manage the development of fundraising plans and bids in relation to regeneration schemes.  
3. To liaise with community stakeholders and engage with community representatives throughout the project delivery.
4. To manage community consultation events ensuring that a wide range of service users and stakeholders are engaged. 
5. To coordinate and lead on research on best practice in relation to regeneration 
6.  To develop and write specification for projects for procuring services and meeting Council requirements in relation to regeneration projects. To manage the procurement of consultants required to deliver projects.

7. To write project progress reports and respond to enquiries from Councillors and other stakeholders.
8. To support the development of a capital scheme, including the procurement of services and the monitoring of the RIBA stages delivery timetable.
9. To support the management of project budgets and the payment of invoices.
10. To line manage staff as required.
11. To promote Equal Opportunities and anti-discriminatory practice in all areas of work within and outside the Council, in line with legislation and Council policy.

12. To undertake such other duties as may be reasonably required in the post or Department or any of the Department’s establishments.



	CONTACTS AND RELATIONSHIPS: 

The Greater London Authority
Councillors and Council officers
Community groups and local residents
Key stakeholders

Grant funding bodies



	MANAGEMENT AND LEADERSHIP: 

This post is responsible for procuring and overseeing project consultants.



	EQUALITIES:

Implementation of the Council’s equal opportunities policies and its statutory responsibility with regard to other individuals and service delivery. 



	
	Date
	Name

	1.
Date drawn up
	August 2019
	Alicia Munday

	2.
Given to Post holder
	
	

	3.
Confirmed by Line Manager
	
	

	4.
Evaluated
	
	Nicola Smith
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	SKILLS 

· Excellent oral and written communication skills.
· Excellent relationship building skills and proven ability to establish constructive working relationships with colleagues, external organisations and other organisations.
· Proven ability to research, collect and organise information, and to present complex issues in a clear and understandable manner.

· Proven ability to organise, prioritise and maintain workloads in the most effective way.
· Proven ability to manage budgets and consultants.
· Proven ability to business plan.
· Proven ability to think creatively and problem solve.



	KNOWLEDGE

· Knowledge and understanding of developing business cases
· Knowledge of managing and developing implementation plans.
· Knowledge of operational management in practice.
· Knowledge of the regeneration agenda
· The ability to understand, interpret and implement the Council’s Contract Procedure Rules
· Knowledge of all Microsoft Office programmes.
· An understanding and commitment to the Council’s policies on Equal Opportunities




	EXPERIENCE 

· Experience of business planning.
· Experience of working in or with the not for profit sector.
· Experience of budget management.
· Experience of evaluating visitor profiles and business models.
· Experience of developing capital schemes.
· Experience of working with community stakeholders.



	QUALIFICATIONS

· Relevant undergraduate degree or equivalent experience 
· A current clean driving licence is preferable but not essential.



	SPECIAL REQUIREMENTS

· As part of their normal duties, the post holder will be required to travel between various sites across the Borough and attend meetings elsewhere as appropriate. 


	HR/OPS/BS/Recruitment 

Email address: recruitmentteam@bromley.gov.uk 
	Date Issued: March 2015

	
	Tel Contact: 020 8313 4532

FAX 020 8313 4873
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