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Job Description
Job Title: 

Teaching Assistant 
Division: 

School
Range:  

Scale 2, Points 2-3 (FTE £20,835.00 to £21,210.00) 
                                           Actual Salary (£16,449.13-16,674.14)
Responsible to:

Head Teacher 

Job Purpose
To work under the direct instruction of teaching/senior staff to undertake work/ care programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom. Work may be carried out in the classroom or outside the main teaching area under the guidance of the class teacher.
Key External Contacts
· Parents/Carers
Key Internal Contacts
· Pupils, teaching staff, support staff, senior leadership, school nurses, visiting therapists, staff across the Academy.
Key Tasks, Duties and Responsibilities
1. Support for Pupils
· Attend to the pupils’ personal needs and implement related personal programmes, including social, health, physical, hygiene (including intimate care), first aid and welfare matters.
· Supervise and support pupils ensuring their safety and access to learning.
· Establish good relationships with pupils, acting as a role model and setting high expectations.
· Respond appropriately to individual needs.
· Promote the inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and engage in activities led by the teacher.
· Promote self-esteem and independence of pupils.
· Maintain pupils’ interests and motivation.
· Supervise the activities of an individual child or groups of children.
· Provide feedback to pupils in relation to progress and achievement. 
· Support the implementation of behaviour plans, curriculum planning
2. Support for Teacher
· Prepare classroom as directed for lessons and clear afterwards.
· Make a contribution to organise effective learning environments. 
· Monitor pupil’s responses to learning activities and record achievement.
· Provide detailed feedback to teachers on pupils’ achievement and progress.
· Establish constructive relationships with parents and carers promoting effective home/ school links.
· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate.
· Design and produce resources to allow pupils to access their learning.
· Assist with the display of pupils’ work in the classroom and around the school. 
· Maintain a purposeful, orderly and supportive environment in accordance with lesson plans. 
· Support the effective use of ICT in learning activities and develop pupils’ competence and independence in its use. 
3.  Support for the School
· Be aware of and comply with the policies and procedures relating to child protection, health and safety, confidentiality and data protection, reporting all concerns to the appropriate person.
· Ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the overall ethos/work/aims of the school.
· Appreciate and support the role of colleagues both within the school, across the trust and member so the multi-disciplinary team.
· Attend and participate in relevant meetings as required. 
· Improve one’s own practise through training, self-evaluation and performance management. 
· Assist with the supervision of pupils out of directed lesson time within working hours, including lunchtime.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required.
The duties and responsibilities outlined in this job description are neither exclusive nor exhaustive and the post holder may be required to carry out appropriate duties within the context of the job, skills and grade.

Other requirements:
Lime Trust is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks including an enhanced DBS check.

Teaching Assistant 
PERSON SPECIFICATION
	
	Essential
	Desirable


	Qualifications

	
	· NVQ Level 1
· Maths/ English GCSE (or equivalent) Grade C or above
· First Aid


	Knowledge, experience, skills and abilities 

	· Good numeracy and literacy skills
· Basic ICT skills 
· Experience of working in an education or care setting
· Skills of empathy listening and communication
· Ability to relate and respond appropriately to children and young people
· Ability to motivate children and young people to learn
· Good communication skills
· Ability to work effectively as part of a team
· Willingness to perform intimate care for children and young people
· Willingness to participate in a range of professional development and training
· Ability to conduct yourself in a professional manner and to model acceptable behaviour at all time
· Ability to work on own initiative including recognition of the appropriate level at which to refer issues elsewhere for effective resolution

	· Knowledge of a range of communication methods and styles, including high and low tech AAC
· Understanding of the causes of and responses to challenging behaviour
· Knowledge of a range of different SEN
· Experience of delivering personal and intimate care needs
· Evidence of self-directed learning
· An understanding of the different ways in which children develop and learn
· Understanding of safeguarding
· Proven communication and interpersonal skills evidenced by dealing with a diverse range of contacts about potentially complicated and/ or sensitive issues 


	Personal characteristics

	· Able to maintain confidentiality
· Enthusiasm
· Ability to reflect on own practice
· Commitment to safeguarding and promoting the welfare of children and young people
· Emotional resilience
· Ability to remain calm in challenging situations
· Flexible, adaptable and positive attitude to working in a structured environment 
· A commitment to equal opportunities for all
· Have a willingness to demonstrate commitment to the values and behaviours which support the ethos of the school and Lime  Academy Trust

	


