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Role Title: Environmental Health Enforcement Officer 

Pay level: £25.38/hour equivalent to £47,511/year
Contract: Flexible hours/casual contract

Requirement: Environmental Health Officer with minimum of 3 years’ post-qualification experience in relevant field[s] of Environmental Health or Fully qualified Environmental Health Officer. You must be fully competent and have experience in regulatory and enforcement activities.
Role: To provide Environmental Health services to the London Borough of Waltham Forest to support the Council’s statutory functions in relation to enforcement of Environmental Health. This work will be done in compliance with codes of practice, guidance and legislation. The role requires you to work as a front-line field officer with day to day contact with residents, businesses and other service areas. 
Job specific accountabilities

· Inspections/assessments are carried out to a professional standard 
· Cases are progressed in a timely manner and in compliance with the requirements of the relevant officer authorisations/service policies/ procedures 
· Necessary reports, complex notices and witness statements are prepared. 
· Officer attends Court/Tribunal as necessary to obtain warrants and to give evidence in prosecution cases as expert witness. 
· Provides comments in relation to planning applications and complex licensing applications.
· Work is carried out in compliance with the requirements of the relevant officer authorisations/service policies/ procedures
· Ensures that commerciality is fully integrated into day to day role as a front-line field officer
· Out of hours’ work, including site visits/inspections and attendance at committee and other meetings as necessary 
Generic Accountabilities
· Plan, organise and deliver own work to support the delivery of the regulatory / statutory / legal service and ensure completion of tasks within required standards and timescales.
· Investigate compliance / legal issues within area of responsibility. Including where required more complex / serious issues within specific area of specialisation.
· Preparation of notices, orders, reports, recordings, specifications and drawings, works and estimates in standard formats as required.
· Provide advice and information to customers and stakeholders.
· Assist with the promotion and distribution of information / materials to customers / stakeholders.
· Ensure all financial transactions are processed and reconciled correctly, money /payments are kept securely and receipts are issued as required.
· Carry out all duties and responsibilities with reasonable care for the health and safety of self and others and report any potential hazards or unsafe practices to the duty manager.
· Act in accordance with all policies and procedures which apply to the job and understand the reasons for this.
Registered address: Waltham Forest Town Hall, Forest Road, London E17 4JF

Company number: 10912148

VAT Number: 290 9207 90


