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Job description



Job Title:	Legislation (Campaigner Regulation) Manager 

Directorate:		Regulation 

Responsible to:	Head of Legislation Strategy and Coordination


Purpose 

Election-related legislation is currently before the UK Parliament – including the Elections Bill - the Welsh Senedd. This post-holder is responsible for driving and overseeing the delivery of the provisions in the legislation related to party and campaigner registration and political finance regulation.  

Main responsibilities

· To develop, coordinate, and manage a detailed implementation and delivery plan to guide teams through the relevant regulatory functions of these Bills, including ensuring that opreational plans are based on a clear understanding of the necessary work and resources. 

· In coordination with teams within the Regulation Directorate, to deliver new policies, procedures and resources to implement the new regulatory functions of the legislation, including technically accurate guidance for campaigners, and internal procedures. 

· Manage the delivery of the operational plans and new policies in line with the matrix-management structure of the Regulation Directorates and the Legislative Strategy and Co-ordination team.

· Support and deliver a thorough and clear engagment and handling strategy for each stage of the Bills and secondary legislation through to implementation of the new legislation.

· Support and enable any relevant considerations arising from the UK’s devolved system of government to be identified and managed throughout the parliamentary process and implementation of the new legislation.

· Identify and monitor project delivery risks and issues, including the use of agreed escalation routes as necessary.

Additional details

[bookmark: _GoBack]The post-holder is responsible for making or managing the day to day decisions about the operational management of the procedures required to complete the responsibilities of the post. This role requires the post holder to work both autonomously and as part of a key cross-Commission programme team to deliver the Commission’s key role of supporting parties and campaigners to understand the changes brought forward by the planned legislative change across the UK. .The following attributes would be helpful in delivering on responsibilities 

· The post holder will have excellent coordination and collaboration skills - able to build productive relationships easily with people at all levels and engage effectively with other functions across the organisation 

· The post holder will also have a strong understanding of the regulatory system, in order to map and plan implementation across all secondary legislation

· Strong communicator who can work in a team and under their own initiative.

Key Working Relationships

The post-holder has to build and maintain working relationships and influence a range of internal and external stakeholders on a regular basis. This requires high level communication and handling skills to negotiate and persuade in order to influence outcomes consistent with Commission policy.


Person specification

	Competency
	Requirement
	Essential or
Desirable

	Specialist knowledge and experience
	Educated to degree level or equivalent experience

Experience dealing with the law and practice relating to political finance in the UK

Good understanding of the workings of the legislative process and political landscape across all constituent parts of the UK

Knowedge and experience of the Electoral Commission’s role in the regulation of the statutory framework governing party and election finance

Project management experience 

Good IT skills, able to use Microsoft Office and capacity to learn new applications 
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	Delivering results
	Proven track record of successfully meeting objectives and achieving planned results to tight deadlines  

Excellent planning and prioritisation skills - able to manage multiple concurrent tasks whilst maintaining visibility and reprioritising as needed; 
	E


E

	Problem solving
	Strong analytical and problem solving ability

	E


	Planning
	Strong time management skills, experienced at managing multiple time pressures

Experience of delivering work through formal project management methodologies
	E

D

	Communication
	Highly developed interpersonal and communication skills, both verbal and written

Strong communications skills, including the ability to convey complex technical concepts and ideas to various audiences.
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	Team working/managing relationships
	Experience of working flexibly both with limited supervision and as part of a team

Ability to work effectively with lawyers and frame requests for legal advice, plus familiarity with legislative procedures

	E


D

	Personal effectiveness
	Diplomacy, tact and discretion, particularly in dealing with sensitive and/or contentious issues

Excellent judgement
	E
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